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MANDATORY GUIDELINES for

COLLECTING, PROCESSING AND SHIPPING:

FUNGAL TAXA GROUPS
Process for collecting, processing and shipping fungi:

1. Descriptive notes of fresh specimens are important for identifying fungi when they are dry.  Notes on fresh color, texture, size, taste and odor are crucial.  Detail is critical when describing the color variations of fungi.  It is critical to describe the colors present on ALL fresh specimens!  
Determine which fungal taxa group [Boletes & Polypores, Cortinarius, Gilled Basidiomycetes, Corals, Non-Gilled Basidiomycetes (Clublike, Chanterelle, Tooth, and Jelly fungi), Epigeous Ascomycetes (Elfin Saddles and cups), or Sequestrate] to which the specimen belongs.  Complete the appropriate Fungi Description Form, Fungi Field Tag and GeoBOB Site Observation or NRIS TES Plants Element Occurrence Form in the field.  
2. Photograph fresh specimens (in situ is preferred, but in the lab/office acceptable).  Digital photos are preferred, but developed film/slides are acceptable.  Hard-copy photographs/slides and field tags should be in a bag attached to or within the bag containing the specimen.  Electronic photo files should be on suitable media, preferably a CD, grouped into folders by taxa group.  The filenames for the photos should be the same as the collection numbers of the specimens that they depict, with “tie-breaker” numbers if there are multiple photos (e.g. RH05-01a, RH05-01b, etc.) for the same specimen.  The collection number should be written legibly on a piece of paper and photographed along with the specimen.  When assigning a personal collecting number to each specimen, it can be any numbering system you choose; but, it should be a unique number for each specimen.  You could develop a system that includes your initials, the year and a number, i.e. Eblin 4756 or M.M2-12-98-a, etc
3. Reference Appendix 2 in the General Technical Report PNW-GTR-572, January 2003 for additional information on collecting tips.  (contact Darci for a hardcopy of GTR-572)
4. Thoroughly dry specimens using a food dehydrator prior to shipping.

5. Package specimens individually.  Place the dried specimen, the associated field tag, Fungi Description Form, agency site form and photographs in gallon size zip lock bags.  Trapping a little air in the bag helps protect the specimens during shipment.
6. Complete the Fungi Collection Tracking spreadsheet.  Enter your field unit and specimen information into the appropriate tabs.  Print the completed tabs and send with your shipment.  Send an electronic copy of the completed spreadsheet to dpankratz@fs.fed.us.
7. Send all fungi specimens to the Interagency Inventory Coordinator Assistant: 
Darci Rivers-Pankratz

USDA Forest Service, Natural Resources


      Shipping:  333 SW First Avenue, Portland, Oregon 97204-3440


      Mailing:  P.O. Box 3623, Portland, OR 97208-3623
Checklist of Products to be submitted with each dried specimen:

□ Fungi Description Form – hard copy

□ Fungi field tags – hard copy

□ Photographs of fresh specimens – either on CD or developed film/slides

□ GeoBOB Site Form or NRIS TESP EO Form – hard copy
· habitat description
· relocation directions

Checklist of Products to be submitted with each shipment:

□ Fungi Collection Tracking spreadsheet – shipping checklist (printout of completed tabs) and electronic copy
□ Packaged specimens
Note:  Package the bagged specimens in a shipping box.  They should be packed tightly enough not to shift or bounce around, yet loose enough not to crush them into something that looks like a breakfast cereal (MycoFlakes?).
Your e-mail notification will assist in planning task order shipments.  Taxa experts generally have 30 days to complete verification of a task order once it is processed.  Task orders will be shipped monthly or when there are enough specimens to meet the minimum (three to four specimens).  
If you need further assistance contact Darci Rivers-Pankratz at 503-808-2688.

Reference Documents: 
· Fungi Description Forms

· Fungi field tags and instructions

· GeoBOB Site Observation Form or NRIS TESP EO Form and instructions

· Fungi Collection Tracking Spreadsheet

· Handbook to Strategy 1 Fungal Species in the Northwest Forest Plan, Michael A. Castellano, et.al., PNW-GTR-476, October 1999

· Handbook to Additional Fungal Species of Special Concern in the Northwest Forest Plan, Michael A. Castellano, et.al., PNW-GTR-572, January 2003

