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ESCROW INSTRUCTIONS FOR CLOSING

	File Code:	5570
	Date:	

(Name of Contact)
(Title Company Address)


	Re:	(Case Name), Case No. (Number)
		(Location or Address of Property)


Dear (name of contact):

Please open an escrow account for the sale of a residence located at (address of property).  Fee simple interest in the property is currently vested in the United States of America.  The property will be conveyed to (name of non-Federal party).  (Name of non-Federal party) will be required to abate lead paint on the residential structure, as specified by the United States, as well as to deposit a performance guarantee for such work to escrow.  This letter and its attachments comprise the Federal escrow instructions.

(Name of non-Federal party) will represent (himself/herself).  I am the representative for the United States.  We may be contacted as follows.

	(name of Non-Federal party)
	Address:	(insert)
	Email:	(insert)

	(Forest Contact/Project Manager)
	(Name) National Forest
	Address:	(insert)
	Phone:	(insert)
	Fax:	(insert)
	Email:	(insert)
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Enclosed is a copy of the executed Purchase and Sale Agreement between (name of non-Federal party) and the United States of America.  Also enclosed and submitted into escrow is the original executed Quitclaim Deed from the United States to (name of non-Federal party).

(Name of non-Federal party) will be responsible for title insurance, if (she/he) elects to obtain a policy.  Escrow fees will be shared equally by the parties.  (Name of non-Federal party) will pay recording fees for the Quitclaim Deed.  For the current tax year, the property is in tax-exempt status.

If you have any questions about this transaction, please feel free to contact me.

Sincerely,


(Signature block)

Enclosures:
	Copy of Purchase and Sale Agreement
	Escrow Instructions
	Quitclaim Deed

cc:	(Name of non-Federal party)
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ESCROW INSTRUCTIONS


United States of America, Grantor

And

(Name of non-Federal party), Grantee

(Case Name), Case No. (Number)
(Location)

A.	Enclosed is a Quitclaim Deed in favor of (name of non-Federal party) for real property in (county and state).  Also enclosed is a copy of the Purchase and Sale Agreement between the parties above-referenced for said real property. Enclosed is a cashier’s check, no. (number), for the deposit amount of ($0.00), made payable to the USDA Forest Service. This deposit may be applied toward the purchase price of said real property.

B.	When (1) the total of ($0.00) for the purchase of said property, which can include the ($0.00) deposit, and an additional ($00,000) for the performance guarantee for lead abatement work have been deposited to escrow by (name of non-Federal party), (2) a fully executed copy of the Purchase and Sale Agreement has been deposited to escrow by the United States, and (3) each party has deposited its prorated share of escrow and closing costs, the following is authorized:

1.	Record the Quitclaim Deed 

2.	Return to the United States representative, (name and address of Forest Service contact):

· Copy of recorded Quitclaim Deed
· A check in the amount of ($0.00)
· Closing Statement
· Receipt showing escrow and recording fees paid

4.	Return to (Name and address of non-Federal party):

· Original recorded Quitclaim Deed
· Closing Statement
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5.	Retain the ($00,000) performance guarantee for lead-based paint abatement, until 90- days after closing or until notified by the United States representative that the guarantee is no longer needed, whichever occurs first.  If the United States representative notifies (name of title company) that the performance guarantee is no longer needed, (name of title company) shall pay the ($00,000) performance guarantee to (name of non-Federal party).  Otherwise, (name of title company) shall pay the ($00,000) performance guarantee to the USDA Forest Service and send to the United States representative as identified above.



(Name of Forest Service Contact)
(Title)
(Name) National Forest
USDA Forest Service


Note:  This example contains language pertinent to lead based paint abatement, delete this language if not applicable to case.

