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Digest:
81 - Clarifies direction in paragraph 1b for office space and support for law enforcement officers.

82 - Makes minor technical corrections and procedures throughout the section to reflect the use of an electronic credential system as opposed to the manual credential system formerly used.

83.1 - Makes minor corrections to the method of notification of lost property to the Washington Office.

83.13a - Clarifies language in regards to the letter of explanation needed for lost property.

83.13b - Adds language for the special agent in charge or the Deputy Director to make a determination as whether the loss was a result of negligence.

Digest--Continued:

85.1 - Establishes code, caption “Records Update”, and sets forth direction to ensure the Assistant Director for Training, Development, and Standards updates property in the system of record.

86.11 - Adds direction for the safe transportation of ammunition in checked baggage.  Also adds direction for using the Unique Federal Agency Number.
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This chapter provides direction on identifying office space requirements for all law enforcement personnel (sec. 81), reporting lost property (sec. 83), transporting firearms and Oleoresin Capsicum (O.C.) on aircraft (sec. 86), using specialized transportation equipment (sec. 87), and technical investigative equipment (TIE) (sec. 88).  See FSM 5380 for further direction on the acquisition, use, and disposition of equipment and property.

80.4 - Responsibility

It is the responsibility of supervisory law enforcement personnel to ensure that law enforcement personnel reporting to them (FSM 5305) meet Forest Service requirements for storage of law enforcement files and the use and operation of all equipment referred to in this chapter.

81 - OFFICE AND STORAGE SPACES

1.  Office space and administrative support.

a.  Ensure that law enforcement personnel have the appropriate space and office support comparable to that provided to other employees (FSM 5304.3, para. 2c).

b.  Ensure that offices for law enforcement personnel have locking mechanisms and that law enforcement personnel have secure control over the office.

2.  Storage space.  Secured storage areas should be provided separate from the law enforcement office for the security and storage of evidence and equipment.

82 - LAW ENFORCEMENT BADGES AND CREDENTIALS

Sworn law enforcement personnel shall be issued numbered badges and pocket credentials 
(FSM 5384.03).  

82.1 - Issuance of Badges and Pocket Credentials 

Upon issuance by the Assistant Director for Training, Development, and Standards send badges and pocket credentials by overnight mail or hand carry as appropriate.
82.11 - Washington Office, Law Enforcement Personnel 

For law enforcement personnel assigned to the Washington Office, follow these procedures for obtaining badges and credentials:

1.  The Washington Office, Law Enforcement and Investigations Staff, Assistant Director for Training, Development, and Standards (Assistant Director) submits the Credential Information Request Form to the law enforcement officer or special agent.

2.  The law enforcement officer or special agent shall:

a.  Obtain a high quality digital photograph of the employee taken in front of a solid white background.  The photograph should be in *.jpeg format and be taken with at least a five megapixel camera.  The employee should be framed in the photograph from the bottom of the chest pockets to approximately 6 inches above the head.  Law enforcement officers shall wear the Forest Service LE Class B uniform and tie, and the special agents shall wear appropriate professional business clothing for the photograph.  The employee’s appearance should reflect that of a professional law enforcement officer or special agent.  Photographs not meeting the above quality and standards will be rejected by the National Academy, and another photograph will be requested of the employee.
b.  Complete all information on the Credential Information Request Form.  The employee shall sign the signature block portion of the form with three signatures.  The signatures should not touch each other, other words, punctuations, or numbers on the form. 
c.  Email the Credential Information Request Form and the digital credential photograph to the National Academy inbox at fsleina@fs.fed.us.
3.  The Washington Office, Director of Law Enforcement and Investigations, provides an electronic signature to the Assistant Director to be placed on the credential card.

4.  The Assistant Director ensures the current Washington Office, Director of Law Enforcement and Investigations’ signature appears on the credential card.

5.  The Assistant Director sends the signed security laminated credential card set with the photograph and badge to the law enforcement officer or special agent, ensuring that the identification number on the credential card corresponds with the badge number issued to the law enforcement officer or special agent.

6.  The law enforcement officer or special agent signs form AD-107, Report of Transfer or Other Disposition or Construction of Property, to acknowledge receipt and responsibility for the safekeeping of the pocket credential and returns the completed form to the Assistant Director.

82.12 - Regional Offices, Law Enforcement Personnel 

For law enforcement personnel assigned to a region, follow these procedures for obtaining credentials.

1.  The special agent in charge requests the Credential Information Request Form from the Washington Office, Law Enforcement and Investigations Staff, Assistant Director for Training, Development, and Standards (Assistant Director).

2.  The Assistant Director transmits the Credential Information Request Form to the law enforcement officer, reserve law enforcement officer, or special agent and notifies the special agent in charge of such.

3.  The law enforcement officer, reserve law enforcement officer, or special agent shall:

a.  Obtain a high quality digital photograph of the employee taken in front of a solid white background.  The photograph should be in *.jpeg format and be taken with at least a five megapixel camera.  The employee should be framed in the photograph from the bottom of the chest pockets to approximately 6 inches above the head.  Law enforcement officers and reserve law enforcement officers shall wear the Forest Service LE Class B uniform and tie, and special agents shall wear appropriate professional business clothing for the photograph.  The employee’s appearance should reflect that of a professional law enforcement officer or special agent.  Photographs not meeting the above quality and standards will be rejected by the National Academy, and another photograph will be requested of the employee.  
b.  Complete all information on the Credential Information Request Form.  The employee shall sign the signature block portion of the form with three signatures.  The signatures should not touch each other, other words, punctuations, or numbers on the form.
c.  Send the completed Credential Information Form and digital credential photograph to the special agent in charge.

4.  The special agent in charge sends the completed Credential Information Request Form and digital photograph of the employee to the Assistant Director at the National Academy inbox at fsleina@fs.fed.us.

5.  The Washington Office, Director of Law Enforcement and Investigations, provides an electronic signature to the Assistant Director to be placed on the credential card.

6.  The Assistant Director ensures the current Washington Office, Director of Law Enforcement and Investigations’ signature appears on the credential card.

7.  The Assistant Director sends the signed security laminated credential card set with the photograph to the special agent in charge, and ensures that the identification number on the credential card corresponds with the badge number issued to the law enforcement officer, reserve law enforcement officer, or special agent.

8.  The special agent in charge sends the signed credential card set and badge to the law enforcement officer, reserve law enforcement officer, or special agent.

9.  The law enforcement officer, reserve law enforcement officer, or special agent signs Form AD-107, Report of Transfer or Other Disposition or Construction of Property, to acknowledge receipt and responsibility for the safekeeping of the pocket credential and returns the completed form to the Assistant Director, through the special agent in charge.

82.2 - Maintenance

Maintain pocket credentials in a neat, clean, presentable condition.  Exchange soiled, worn, or generally objectionable credential card set, badge, or casing for a new one.  Update pocket credentials as needed to ensure that law enforcement personnel can be identified by the photograph and name shown on their credentials (FSM 5384.04).

83 - LOSS OF FIREARMS, BADGES, AND CREDENTIALS

83.05 - Definition

Loss.  Situation wherein an item is either missing and/or not in one's possession or is destroyed beyond recognition or use.

83.1 - Reporting Loss of Firearm, Badge, or Credential

Whenever law enforcement personnel discover firearms, badges, or credentials are missing and have made a reasonable search but are unable to find the missing property, report the loss as soon as possible to both:

1.  The special agent in charge (for law enforcement personnel assigned to a region) or the Washington Office, Deputy Director of Law Enforcement and Investigations (for law enforcement personnel assigned to the Washington Office), who in turn shall notify the Washington Office, Assistant Director for Training, Development, and Standards.  The Washington Office notification must be accomplished through official correspondence, with a copy sent to the employees' immediate supervisor.

2.  The local law enforcement agency where the loss or theft took place (sec. 83.11).

83.11 - Responsible Local Law Enforcement Agency

Law enforcement personnel experiencing the loss shall report the loss of a firearm, credential, or badge in person to the local law enforcement agency having jurisdiction in the area where the loss or theft occurred.  When making this report, the officer shall request the following from the law enforcement officer taking the complaint: 

1.  Number of the law enforcement report,
2.  Copy of the law enforcement report,
3.  Name and badge number of the law enforcement officer taking the report, and
4.  Name and location of the local law enforcement agency.

83.12 - National Crime Information Center Entry Requests

Law enforcement personnel reporting the loss also shall request that the law enforcement officer taking the report enter the information in the National Crime Information Center (NCIC) system.

83.13 - Documentation of Loss

83.13a - Formal Letter of Explanation

Law enforcement personnel who report the loss of a firearm, badge, or credential, regardless of how the loss occurs, shall prepare a formal letter of explanation and send it to the special agent in charge (for law enforcement personnel assigned to a region) or to the Washington Office, Director of Law Enforcement and Investigations (for law enforcement personnel assigned to the Washington Office), explaining the circumstances and other particulars regarding such loss, including the date and time the firearm, badge, or credential is discovered to be missing.

Include the following in the letter of explanation:

1.  The date and time that notification of the loss was made to the appropriate law enforcement personnel's supervisor and local law enforcement agency (sec. 83.1); 

2.  The name, badge number, and department of the local law enforcement officer taking the report (sec. 83.11); and 

3.  The incident report number (sec. 83.11).

Attach a copy of the responsible agency's law enforcement report to the letter of explanation (sec. 83.11).

83.13b - Form AD-112, Report of Unserviceable, Lost, Stolen, Damaged or Destroyed Property

Report the loss of a firearm, badge, or credential on form AD-112, Report of Unserviceable, Lost, Stolen, Damaged or Destroyed Property.  For law enforcement personnel assigned to a region, send the completed form AD-112, a copy of the police report, and a copy of the formal letter of explanation (sec. 83.13a) to the special agent in charge.  The special agent in charge shall review the police report, formal letter of explanation, and Section 11-1 of the AD-112 to make a determination as whether the loss was a result of negligence.  The special agent in charge then forwards the package to the Washington Office, Assistant Director for Training, Development, and Standards.  For law enforcement personnel assigned to the Washington Office, the package should be submitted to the Deputy Director.  The Deputy Director shall review the police report, formal letter of explanation, and Section 11-1 of the AD-112 to make a determination as to whether the loss was a result of negligence.  The Deputy Director then forwards the package to the Assistant Director, Training, Development, and Standards.

84 - RETURN OF LOST PROPERTY

If the return of lost property is made by a citizen or law enforcement agency, the Washington Office, Deputy Director of Law Enforcement and Investigations (for law enforcement personnel assigned to the Washington Office) or the special agent in charge (for law enforcement personnel assigned to a region) shall acknowledge the return with a letter of appreciation.

85 - REISSUANCE OF LOST PROPERTY

The Assistant Director for Training, Development, and Standards shall issue new firearms, badges, and/or credentials to law enforcement personnel who have lost them.  When lost firearms, badges, and credentials are recovered after new replacements have been reissued, send the recovered items by overnight mail to the Assistant Director for Training, Development, and Standards located at the National Academy.  Law enforcement personnel must account for all issued property.

85.1 - Records Update

The Assistant Director for Training, Development, and Standards shall ensure the issued accountable property is updated in the system of record.
86 - CARRYING FIREARMS AND OLEORESIN CAPSICUM (O.C.) ON AIRCRAFT OR COMMON CARRIER
86.1 - Carrying or Transporting Firearms on Aircraft or Common Carrier

Law enforcement personnel authorized to carry firearms shall carry those firearms aboard commercial aircraft or common carrier pursuant to Transportation Security Administration (TSA) requirements set forth in Title 49, Code of Federal Regulations, section 1544.219. 

1.  Agency Approved Firearms.

a.  U.S. Department of Agriculture, Forest Service special agents and law enforcement officers are designated as Federal law enforcement officers.  

b.  Special agents and law enforcement officers are required to carry agency-approved firearms at all times when on official duty status in the United States, its territories, or possessions, except where prohibited or where circumstances make such carrying inappropriate.  

c. When off duty, including leave status, special agents and law enforcement officers may be recalled to law enforcement duties at any time on short notice.  Accordingly, special agents and law enforcement officers are authorized to carry agency-approved firearms at all times when off duty and on leave status.  The decision to carry agency-approved firearms off duty is at the discretion of the agent or officer.

86.11 - Commercial Aircraft or Common Carrier

1.  Primary and Secondary Handguns Aboard Commercial Aircraft or Common Carrier.

a.  Full-time law enforcement personnel on official travel shall carry agency-approved handguns on their person, or have them immediately available, while traveling on a commercial airline or other common carrier within the United States. 

b.  Full-time law enforcement personnel are authorized to carry agency-approved handguns on their person or have them immediately available while off-duty and traveling on a commercial airline or other common carrier within the United States. 

c.  Reserve law enforcement officers, while on official travel, shall carry agency-approved handguns on their person, or have them immediately available, while traveling on a commercial airline or other common carrier within the United States only when assigned to perform law enforcement duties as supervised by Law Enforcement and Investigations personnel. 

d.  Circumstances that would impede effective performance as a law enforcement officer or special agent, may exempt law enforcement personnel from the requirement to carry their agency-approved handguns or have them readily available at all times when traveling on board a commercial airline or common carrier, with prior approval of their immediate supervisor. 

2.   Long Gun(s) and Other Handguns aboard Commercial Aircraft or Common Carrier.
a.  Agency-approved long guns must be unloaded and checked in a locked, hard-sided container and the key or combination maintained by the officer.  A small, locked, hard-sided container with an unloaded agency-approved secondary handgun may be located on the inside of soft-sided baggage.

b.  If a “Firearms Tag” is used, it must be placed inside the hard-sided container and not affixed to the outside of the container. 

c.  Additional ammunition in checked baggage must be stored in the original ammunition box to prevent contact with the primer of each round. 

3.  Check-in at Airline or Common Carrier Ticket Counter.  Law enforcement personnel shall follow these procedures for check-in at the airline or common carrier ticket counter:

a.  Upon arrival, proceed to the ticket counter and present your credentials to the airline or common carrier representative. 

b.  Identify yourself as a Federal law enforcement officer and that you are traveling armed. 

c.   A Unique Federal Agency Number (UFAN) will be required at security checkpoints. Each officer/agent is responsible for maintaining the current UFAN issued to the Agency for official travel.  Follow the airlines or common carrier established procedure. 

86.12 - Forest Service Owned, Leased, or Contracted Aircraft

Law enforcement personnel may carry firearms and defensive equipment except for Oleoresin Capsicum (O.C.) aboard U.S. Department of Agriculture, Forest Service-owned,-leased, or 
-contracted aircraft pursuant to Transportation Security Administration requirements set forth in Title 49, Code of Federal Regulations, section 1544.219. 

86.2 - Carrying or Transporting Oleoresin Capsicum (O.C.) on Aircraft or Common Carrier

Oleoresin Capsicum (O.C.) must be carried as checked baggage, and containers must not exceed 4 fluid ounces pursuant to Title 49, Code of Federal Regulations, section 175.10(a)(4)(ii) and implementing Transportation Security Administration guidelines. 

87 - SPECIALIZED TRANSPORTATION EQUIPMENT

Specialized transportation equipment includes, but is not limited to, horses and mules, motorcycles, all-terrain-vehicles (ATV), watercraft, and snowmobiles.

See FSH 6709.11 and FSH 7109.19 for direction on training and licensing requirements for these types of equipment.  Any law enforcement personnel utilizing specialized transportation equipment shall be properly trained and licensed prior to using the equipment, except during training or emergencies (FSH 5309.11, sec. 52.2-52.6).

87.04 - Responsibility 

It is the responsibility of supervisory law enforcement personnel to ensure that law enforcement personnel reporting to them are properly trained and licensed to operate specialized transportation equipment in accordance with the direction in FSM 5300 and this Handbook.

88 - TECHNICAL INVESTIGATIVE EQUIPMENT ACQUISITION

Prior to purchasing technical investigative equipment, such as body wires, covert video cameras/systems, video transmitters, telephone intercept equipment, countermeasures equipment, and any devices to be used for the interception of audio and/or video, with the exceptions of camcorders and groundhog type surveillance systems, obtain approval from the Washington Office, Director of Law Enforcement and Investigations.  Prior to approval of technical investigative equipment, requests must be coordinated and reviewed by the National Technical Investigative Equipment Coordinator (NTIE).  The NTIE Coordinator will forward recommendations to the Assistant Director of Investigations who will submit the requests to the Washington Office, Director of Law Enforcement and Investigations for approval 
(FSM 5386.04c, 5386.1, and 5386.2).
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