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fsH 2409.18 – timber sale preparation handbook 

chapteR 70 – sale award – gate 6
R6 Interim Directive No.: 2409.18-2011-2 (Technical Amendment)
Effective Date:  June 16, 2011
Duration:  This interim directive expires on May 22, 2012 
	Approved:  Calvin N. Joyner

For the Acting Regional Forester
	Date Approved:  05/05/2011

	
	


Posting Instructions:  Interim directives are numbered consecutively by Handbook number and calendar year.  Post by document at the end of the chapter.  Retain this transmittal as the first page(s) of this document.  The last interim directive was R6/PNW FSH 2409.19-2011-1 to chapter 60.

	New Document


	ID 2409.18-2011-2
	9 Pages

	Superseded Document(s) 

by Issuance Number and Effective Date
	ID 2409.18-2011-3
	9 pages


Digest:  
72.17 – New guidance Regional letter refers to Washington Office Interim Directive No. 2409.18-2010-1 compliant.
Removes Interim Directive 2409.18-2011-3, effective date May 9, 2011, due to format errors.  Content has not changed.

72.17 - Sale Award Letter
Exhibit 01 to this section is a template for Region 6 Award Letter.  Bold text contains instructions.
72.17 - Exhibit 01
REGION 6 AWARD LETTER

To be read into Forest Formal Letter Template
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	United States

Department of

Agriculture
	Forest

Service
	Pacific

Northwest

Region
	333 SW First Avenue (97204)
PNW
333 SW First Avenue

PO Box 3623
Research
PO Box 3890

Portland, OR  97208-3623
Station
Portland, OR  97208-3890

503-808-2100


	File Code:
	2450 
	Date:
	 

	Route To:
	 

	
	

	Subject:
	Region 6 Award Letter

	
	

	To:
	(Name)

	
	

	


Re:  (Name of Timber Sale, Contract Number [#])
Dear Sir/Madam:

On (date) you were declared the apparent high bidder on the (name of sale) Timber Sale, Contract Number (#).  Sealed bids (followed by oral auction) for the (name of sale, contract number) were opened (date).  (Optional Additional Sentence When a Financial Review was Completed.)  We have reviewed the data and financial information you submitted per Forest Service request on (date) and have determined that you are a responsible bidder pursuant to 36 CFR 223.101, Determination of Purchaser Responsibility.  (Optional Additional Sentence When a Certificate of Competency Was Issued.)  We have received a Certificate of Competency from the Small Business Administration recommending award of the contract to you.  (Optional Additional Sentence When the Total Sale Value Exceeds $10,000,000.)  We have received a favorable determination from the Department of Labor on the required Equal Employment Opportunity (EEO) Compliance Review.  (Optional Additional Sentence When Purchaser Elects Forest Service Road Construction.)  As indicated on your bid form, you elected to have the Forest Service construct the specified roads and we have received an acceptable bid for construction of the roads.(Sale Award)  Your bid has been accepted and you are hereby awarded the timber sale contract.

(Downpayment Requirements.)  A Bill for Collection in the amount of $_______ for the downpayment balance due is enclosed.  Payment must be in the form of cash.  Cash deposited must be in the form of a bank draft, certified check, official bank or cashier’s check, bank or postal money order, or company check.  Payment must be made by the date the contract is required to be executed and returned to the Forest Service. Please note that the payment must be 
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sent to the address shown on the Bill for Collection.  A bank receipt for a wire transfer of the payment will be accepted as proof of payment.  The receipt must be furnished by the date the contract is required to be executed and returned.  (Additional Sentence if Cash Bid Guarantee is Not Applied to Downpayment.)  After receipt of this deposit, and upon execution of the contract with the required performance bond, your (cash bid guarantee, bid bond, letter of credit) will be returned to you.  (Additional Sentence if Purchaser Requests Cash Bid Guarantee to Be Applied to Downpayment.)  To comply with your written request, your cash bid deposit of $_______ has been applied toward the amount of the downpayment, leaving a balance of $________ due.  A Bill for Collection in this amount is enclosed.

(Performance Bond Will Be Cash.)  A performance bond in the amount of $_______ is required.  A Bill for Collection for that amount is enclosed.  Your bond must be secured with cash.  Cash deposited must be in form of bank draft, certified check, official bank or cashier’s check, bank or postal money order, or company check.  Since you are depositing cash as a performance guarantee, a bond instrument is not necessary.

(Performance Bond Will Be Other Than Cash.)  A performance bond in the amount of $_______ is required.  Your bond may be secured with corporate surety, deposited securities, irrevocable letter of credit, or assignment of savings account.  Please sign the performance bond form.  (Requirements for Corporations.)  In addition, please impress the seal of your corporation.  (Additional Sentences if a Letter of Credit is Used.)  The form pledges your letter of credit as security.  The letter of credit for performance bond must cover a period of at least 6 months beyond the timber sale termination date.  (Additional Sentences if a Surety bond is Used.)  A power of attorney for the person signing the performance bond form for the surety company must be attached to the form.  A surety for performance bond must cover a period of at least 6 months beyond the timber sale termination date.  An additional copy of the contract is enclosed for the surety company.  (Purchaser Has a Blanket Payment Bond.)  Also, enclosed are three (3) copies of the Application for Addition to Blanket Payment Bond to be signed by you and returned to us for approval, if you want this sale covered by your present bond.

Enclosed is a complete timber sale contract, plus (number) additional copies of Page 1 of the contract for your signature.  Execute and return all copies of the contract and all copies of Page 1, make the required deposits, and furnish a performance bond form with (your letter of credit, a power of attorney, an assignment agreement) attached by (date).  (Additional Sentence for Businesses That Are Corporations.)  Your corporation secretary must certify the signature and affix your corporation seal.  (Additional Sentence for Businesses That Are Other Than Corporations.)  The signatures and addresses of two witnesses are required.  The witnesses should write their names and addresses where required.

No additional time can be granted for returning the executed contracts or making the required 
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deposits, but additional time may be granted to furnish a satisfactory performance bond.  If time requirements for returning the executed contract, making the downpayment (and other required deposits), and furnishing a satisfactory performance bond are not met, it will be considered a repudiation of the contract.  In such event, the bid guarantee must be retained and applied towards any damages due in accordance with the contract provisions.

After our execution of the contract and upon receipt of the downpayment or any other required deposits, and approval of the performance bond, an original and (number) copies of the contract and original bond form(s) will be mailed to you.  (Additional Sentence if the Contract Includes Specified Roads.)  In addition, (number) copies of the road plans will be mailed to 
you.  (Additional Sentence if the Purchaser Uses a Surety for Performance Bond and Forest Service Will Send Surety Contract.)  We will send a copy of the contract and bond form(s) to your surety.  (Additional Sentence if the Purchaser Uses a Surety for Performance Bond and Purchaser Will Send Surety Contract.)  We have enclosed a copy of the contract and bond form(s) for you to provide to your surety.

Your payments should be made to the address reflected on the Bill for Collection.  If you choose to mail your payment, the cut-off time is 9:30 a.m. at the address shown.  Payments that arrive after 9:30 a.m. will be deposited on the next business day.


Citibank


USDA Forest Service


P.O. Box 301550


Los Angeles, Ca  90030-1550

The address for overnight/courier delivery is:


USDA Forest Service


ATTN: Box 301550


5860 Uplander Way


Culver City, CA  90230

You also have the option of having your bank electronically transfer your payment directly to the Treasury to the Forest Service account listed on the Bill for Collection via FEDWIRE, to send your payment by messenger delivery (Federal Express, UPS, DHL, etc.), or by Express Mail.  If you choose any one of these options, please contact this office for specific instructions.
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Pursuant to 7 CFR 3017.335, you must require your subcontractors to include a certification for the subcontractor and its principals in any proposal submitted in connection with the subcontract proposal.  The certification form was attached to the bid form.  You may contact me for additional copies.  You must keep the certifications on file until the termination date of the contract.

Please furnish us with a letter stating the name of your representative on the sale area who is authorized to receive, and act upon, notices and instructions from the Forest Service.  The Forest Service Representative for this sale will be (name of FSR).

(Requirement for Operating Schedule)  Prior to the start of road construction or logging activity, a written operating schedule or annual schedule of planned activities must be filed with the (Contracting Officer or Forest Service Representative) and annually thereafter.  (Additional Sentence if Blank Operating Schedule Forms are Enclosed)  Blank forms are enclosed for your optional use.

(Requirement for Plan of Operations.  Additional Sentence for Timber Sale Contracts 2 Years of More in Length.)  The contract requires that within 60 days of receipt of this letter, a General Plan of Operation is to be submitted.  You must have written approval of the plan before operations may commence.  (Additional Sentence if Blank Plan of Operations Forms are Enclosed.)  Blank Forms are enclosed for your optional use.

(Optional Paragraph if Total Sale Value or Weighted-Average Bidding Was Used.)  The bid premium has been distributed among all advertised species or species groups with estimated volumes, that are not fixed rate, included on the bid form.  The bid rates are:

	Species
	Product
	Unit of

Measure
	Estimated

Quantities
	Rate Per

UOM $

	
	
	
	
	

	
	
	
	
	


(Optional Paragraphs if There are Estimated Amounts of Certain Species or Products That the Purchaser Must Remove.)  In addition, there is within the sale area an estimated volume of (species or product) that is to be paid for at $(fixed rate) per (unit of measure) for timber.  (Deposits are Lump Sum Amounts.)  Additional deposits required for slash disposal total $_______ and for road maintenance total $_______.  (Or, Deposits Are based on Unit of Measure:)  Additional deposits required for slash disposal are $_______ per (unit of measure) and $_______ per (unit of measure) for road maintenance.)
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(Optional Paragraphs if there is Timber Subject to Agreement)  In addition, there is within the sale area an unestimated (volume) (unit of measure) of (species or product) that will become Included Timber upon your written agreement with the Contracting Officer at $(fixed rate) per (unit of measure) for timber.  (Deposits are Lump Sum Amounts.)  Additional deposits required for slash disposal total $_______ and for road maintenance total $_______.  (Or, Deposits Are Based on Unit of Measure.)  Additional deposits required for slash disposal are $_______ per (unit of measure) and $_______ per (unit of measure) for road maintenance.) 

(Add if Sale Requires a Deposit for Reconstruction Engineering Services.)  In addition, this sale requires a Deposit for Reconstruction Engineering Services (C(T)5.213#) in the amount of $_______.  This deposit shall be made at the end of the first full Normal Operating Season or 12 months from contract award, whichever occurs first.  In the event a different deposit schedule is agreed to, such deposit shall be due within 15 days after the date of issue indicated on the initial bill for collection, pursuant to B(T)4.4.

(Add if Sale Requires a Deposit for Actual Reconstruction.)  This sale requires a Deposit for Actual Reconstruction (C(T)5.214#) in the amount of $_______.  A Bill for Collection is enclosed.  Payment must be in the form of cash.  Cash deposited must be in form of a bank draft, certified check, official bank or cashier’s check, bank or postal money order, or company check.  Payment must be made by the date the contract is required to be executed and returned to the Forest Service.  Please note that the payment must be sent to the address shown on the Bill for Collection.  A bank receipt for a wire transfer of the payment will be accepted as proof of payment.  The receipt must be furnished by the date the contract is required to be executed and returned.

(Contract is for $10,000 or More, Including Required Deposits.)  The contract will require your compliance with the terms of Executive Order 11246, as amended, and regulations 41 CFR 60 – 50.5, which prohibit job discrimination on the basis of race, color, religion, sex, age, or national origin.

(Contract is for $50,000 or More, Including Required Deposits, or if the Purchaser May Have 100 or More Employees.)  You may be required to file Form SF-100, Employer Information Report EEO-1 annually in order to comply with the regulations at 29 CFR 1602.7 and with contract provision(s).  All employers with 100 or more employees and all government contractors with 50 or more employees and a government contract of $50,000 or more are required to file report EEO-1.  Instructions on who must file, how to file, when to file and where to file are on the Equal Employment Opportunity Commission web site at www.eeoc.gov.  Persons without internet access may address questions and request forms from:
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EEO-1 Joint Reporting Committee


P.O. Box 78040


Washington, DC  2001-8040


Phone 1-866-286-6440

(Include When Contract is for $50,000 or More, Including Required Deposits, or if the Purchaser May Have 100 or More Employees.)  Your subcontractors may also be required to file Form SF-100, Employer Information Report EEO-1, if the subcontractor employs 100 or more employees or the subcontract is for $50,000 or more and the subcontractor employs 50 or more persons.

(Include in All Contracts $10,000 or More, Including Required Deposits.)Two “Equal Employment Opportunity is the Law” posters are enclosed and are to be displayed in conspicuous places, available to all employees and applicants for employment.  Additional posters may be obtained from this office.

(Optional Paragraph for SBA Set-Aside Sale – not required for SSTS sales.)  This timber sale was set-aside for preferential award to small business, and the contract requires 70 percent of the sawtimber must be processed by a small business.  SBA Form 723 is enclosed for your completion.  Return the completed form within 30 days after receipt of this award letter.  Your failure to return the completed form by the required date will be considered a breach of the contract. 

(Optional Paragraph When the Purchaser Has Elected to Do the Erosion Control Work.)  You are responsible for completing the erosion control work on this timber sale.  The erosion work includes road blocking, waterbarring, seeding and fertilizing to revegetate areas, as listed in the contract provisions.

(Optional Paragraph When the Purchaser Has Elected the Forest Service to Do the Erosion Control Work.)  You have indicated that you want the Forest Service to do erosion control work on this timber sale.  The erosion control work includes (waterbarring, road blocking, and) seeding and fertilizing work.  You are responsible for completing other erosion control work where required to control erosion.  Please sign the enclosed Request for Work form and return it with the contract.

(Optional Paragraph for West of the 100th Meridian.  Note that R6 direction currently tells us not to request this form, but we can accept the information that is submitted voluntarily, and not to take actions that would discourage the voluntary submittal of this information.  Do not include this paragraph in the award letter until we receive direction that our authority to collect this information has been renewed by OMB.)  This contract is subject to the Forest Resources Conservation and Shortage Relief Act of 1997, as amended (16 U.S.C. 620, 
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et seq.).  You are required to submit Form FS-2400-59, Certification of Receipt and Disposition of Timber Originating From National Forest System Land.  This form is to be submitted yearly and is due by March 1 for the period January 1 through December 31 of the previous year.  This form may be obtained from any Ranger District office or the Forest Supervisor’s office.  The requirements for branding and painting are listed in the contract.

(Optional Paragraphs When the Prospectus Offered Consideration of a Contract Term Adjustment on Other Forest Service Sales to the Purchaser of This Sale.)  As stated in the prospectus for this sale, the Forest Service will consider a contract term adjustment on certain other Forest Service sales to allow time for logging the timber in this sale designated as “in urgent need of harvesting.”  To qualify for this adjustment you must submit your request within 30 days of receipt of this letter.  The request should list which sales you want adjusted; the number of days requested, by sale; and how logging this sale would impact existing sales.

(Contracting Officer to add any specific sale award requirements here:) 

We appreciate your bid for this National Forest timber.  Do not hesitate to call us at (telephone number) if we can be of assistance.

Sincerely, 

NAME

Contracting Officer

Enclosures:

cc: 
_1366116947.doc
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