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Digest:  
Monongahela National Forest Work Alone Policy.
51.1 - Procedures

          Monongahela National Forest Work Alone Policy
Office Staffing:  


District offices and other Forest Administration buildings should schedule at least two   employees at all times during the hours they are open to the public.


When any employee is in an office or visitor center building alone, even for short periods of time, the doors will be locked and the building closed to "walk-in" business.  Every effort should be made to schedule office and visitor center staff to assure there is always at least two employees or enrollees present.


Signs should be readily available at all facilities to post for public notice in the event of temporary closings.


All office back or side entrances will be posted "employees only" with proper directions to the public entrances.

Field policy:


Sign out boards will be available at all offices and must be used by all employees. Information required is specific location or route of travel, return time and whether employee has a radio or not.   Districts may need to purchase larger boards to include more details on location.   SCSEP enrollees must also use sign out boards daily.


District employees need to communicate with co-workers when other employees are still out in the field.  The last person in the office building has the responsibility of checking on employees still out.


No employee will be scheduled to operate power tools, machinery, mowers or chainsaws when working alone. This does not eliminate the emergency occasions when an individual employee needs to cut a tree in the road to get to their work destination.


There is a critical need for employees to check in when working alone.  Until the forest has a better communication system (either radio or remote phones), employees working alone need to check in once a day by radio or telephone whenever possible.  Employees must communicate before leaving if they know they will be working late or if they know they will not be able to communicate during the day.   Districts must establish a routine that works best for their employees.  District Rangers should take the lead on implementing the district policy for field personnel.  
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