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OUTREACH
Kootenai National Forest
Supervisor’s Office
SECRETARY
GS-0318-6/7/8
 
The Northern Region (R1) will soon be filling a Secretary, GS-318-6/7/8 position located on the Kootenai National Forest, Supervisor’s Office.  The forest is seeking interested applicants (internal federal government and external) for a Secretary to the Forest Supervisor.  This is a permanent full time position. 
Duties:
Incumbent provides advice to subordinate personnel on the Forest Supervisor’s policies, directives and instructions.  Follows up to assure instructions are carried out and action taken.  Maintains the Forest Supervisor’s daily calendar, making appointments and arranging conferences and meetings without specific prior approval, based on knowledge of the Forest Supervisor’s schedule and priorities.  On own initiative, makes arrangements for such meetings by reserving space, setting the specific time and contacting all personnel expected to attend.  Transmits agenda and all necessary background material to participants and advises them of the topics to be discussed.  Arranges travel and lodging for the Forest Supervisor and files required authorizations and vouchers for reimbursement.  Incumbent receives incoming unclassified mail for the Forest Supervisor.  Determines whether correspondence should be brought to the attention of the Forest Supervisor, Staff Officers, or other appropriate personnel, or handled personally.  Follows up on incoming mail to insure timely and appropriate action.  Drafts and reviews correspondence, such as routine official correspondence, memoranda regarding confidential union and/or personnel related issues, social and personal acknowledgments, congratulatory letters, and routine office reports.  Ensures proper spelling, punctuation, grammar, and formatting.  Records and transcribes the minutes of the Forest Leadership Team meetings, determining and controlling sensitive and confidential matters, assigning and following up on actions.  Serves as liaison between the Forest Supervisor and the Staff and Rangers.  Anticipates need for and conducts research for information, and obtains data from files and records.
At this time, this will be an individual vacancy announcement(s).  Interested applicants will need to monitor USAJOBS for the announcement(s).

For more information regarding this position, please contact Chris Savage at 406/293-6211 or email at csavage@fs.fed.us
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ABOUT THE FOREST
The Kootenai National Forest is located in the extreme northwest corner of Montana, a small portion of northeast Idaho and encompasses over 2.2 million acres of NFS lands, an area nearly three times the size of Rhode Island. The forest consists of 5 Ranger Districts located in Eureka, Fortine, Troy, Libby and Trout Creek; 3 Staff Units located in the Supervisor’s Office and Engineering located throughout the units.   The Forest is bordered on the north by British Columbia, Canada, and on the west by Idaho.  Of the total acres, 50,384 are within the State of Idaho.  Access into the Forest is via U.S. Highways 2 and 93 and Montana State Highways 37, 56, 200 and 508. 


[image: http://www.fishmontana.com/wp-content/uploads/2010/06/Tanner-Engstrand-fish-raft-Kootenai-falls-017.jpg]Ranges of high craggy peaks mark the Forest with Snowshoe Peak in the Cabinet Mountains at 8,738 feet, the highest point.  The Whitefish Range, Purcell Mountains, Salish Mountains, and Cabinet Mountains are all part of the rugged terrain radiating from the river valleys.  In the north central part of the Forest, the land is more open with gently rolling timbered hills lying in the shadows of the Whitefish Range. 
The Forest is dominated by two major rivers, the Kootenai and the Clark Fork, along with several smaller rivers and their tributaries.  

Two hydroelectric dams on the Clark Fork have created the Cabinet Gorge and Noxon reservoirs within the Forest boundary. State Highway 200 parallels these reservoirs as it crosses the Forest.  The Kootenai River is spanned by another hydroelectric (and flood-control) project, Libby Dam.  This structure located about 17 miles upstream from Libby, Montana, created Lake Koocanusa, a 90-mile-long reservoir reaching northward into the Canadian Rockies. Lake Koocanusa is almost totally surrounded by national forest lands, no private summer home or condominium developments here.  State Highway 37 follows the east shore to Rexford and beyond to Eureka, Montana.  The elevation of the Kootenai River as it leaves the Forest and the State is 1,862 feet, the lowest point in Montana. 


The Yaak, Fisher, Tobacco, and Vermillion Rivers are smaller rivers within the confines of the Forest.  There are over 100 lakes inside the boundaries of the Kootenai ranging from small alpine lakes to 1,240 acre McGregor Lake.  The climate of the Kootenai has been described as "modified Pacific maritime" in character, meaning that compared to the remainder of Montana, this area's climate resembles that found along the Pacific coast.  The character becomes "modified" by occasional intrusions of the arctic air masses, more commonly found in the remainder of the State, which can bring winter temperatures down to -30° F with heavy snowfalls in the mountains.  Average annual temperatures of 45° F reflect the moderating influence of the Pacific air masses.  Summer temperatures are moderate with few days reaching over the 100° mark.  The wet season in the Forest usually occurs in the fall and early winter.


The Kootenai is truly a forest with multiple uses.  The vegetation management program is aimed at restoring and maintaining Northern Rockies fire dependent habitats.  The diversity of tree and other plant species is among the greatest in the Northwest.  Management and recovery of threatened and endangered species, such as grizzly bear, lynx, and bull trout emphasize the forest wildlife and fisheries programs.  Other wildlife on the forest include gray wolf, wolverine, cougar, elk, moose, white-tailed and mule deer, mountain goat, bighorn sheep, bald and golden eagles and other species of birds, mammals, amphibians, and reptiles.
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INDIAN TRIBES
The Kootenai National Forest (KNF) encompasses lands that are part of the Confederated Salish and Kootenai Tribes (CSKT) Aboriginal Territory.  In the Hell Gate Treaty of 1855 the CSKT ceded over 22 million acres to the United States government retaining 1.2 million acres for their own use that today is the Flathead Indian Reservation.  The Flathead Indian Reservation is approximately 85 miles southeast of the Kootenai National Forest.  The Tribes retain Treaty rights under the Hell Gate Treaty on federal lands such as the KNF.  These rights include hunting, gathering, digging plants and roots, fishing, and grazing on Kootenai National Forest lands.

The Kootenai National Forest holds many places in the natural environment that are important to the Kootenai people.  These are known as cultural sites and traditional cultural properties.   The relationship and bonds that Kootenai people have to these places were established before there was a Kootenai National Forest and the stories, place names and songs from these sites have been handed down from generation to generation. This is called a cultural landscape and is the basis for or essence of Kootenai identity and culture.

ABOUT THE COMMUNITY – LIBBY

Libby, Montana is basically a full service community providing education from K through 12th grade, a medical clinic, several stores, bank and credit union and a bowling alley.  Libby also has an excellent city park.  

Glacier National Park is 115 miles to the east and Spokane, Washington is 150 miles to the west.  For more information on Libby go to www.cityoflibby.com	
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The Libby valley has documented presence of Libby Amphibole as determined by the Environmental Protection Agency.  Interested applicants are urged to be aware of and research the possible hazards of amphibole to human health.  Cleanup and hazard mitigation operations are being conducted by the EPA.  Please contact the EPA (http://epa.gov/region8/superfund/libby/), the CARD (Center for Asbestos Related Disease:  http://www.libbyasbestos.org/), or District Rangers for more information.

[bookmark: summer]SUMMER 
When the weather warms and the mountain snows melt away, the Kootenai National Forest comes alive with over 2.2 million acres of public land as a playground.  Mountain trails and lakes open up, beautiful wildflowers come in bloom, and wildlife have their young.  Libby is the base camp for the Cabinet Mountains Wilderness Area, Lake Koocanusa, Northwest Peaks Scenic Area, and the Ten Lakes Scenic Area.  There is good access to most of the Forest and plenty of room to get away from it all! 
· [bookmark: _GoBack]Blue ribbon fishing in the Kootenai River 
· Cabinet Wilderness Area hiking and exploring 
· 90-mile long Lake Koocanusa Reservoir 
· Camping in dispersed and developed campgrounds 
· Miles of hiking, backpacking & mountain biking trails 
· 2.2 million acres to play on the Kootenai National Forest 
· Boating on the Kootenai, Lake Koocanusa, Spar Lake and numerous area lakes 
· Golfing at Cabinet View Country Club Golf Course 
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Northwest Montana, the Kootenai National Forest, and adjacent State of Montana and private lands have abundant wildlife.  In Montana, hunting is primarily a family sport.  There are general seasons for elk, deer (white tailed and mule deer), and bear.  There are annual drawings for permits to hunt moose, bighorn sheep, mountain goat, and mountain lion.
For bird hunters there are turkey, grouse, and some ducks.  For more information: Hunting - Montana Fish, Wildlife & Parks
WINTER 
Winter in Montana means snow, and lots of it! For those who love to play in the deep powder, the Libby area offers tremendous winter fun.  Turner Mountain Ski Area, located just 22 miles from Libby, offers challenging downhill skiing with a beautiful view. Their slogan is "steep, deep and cheap", and Turner definitely lives up to that.  It's still fairly undiscovered, so you can escape the crowds and get the cheapest lift tickets around.  For those who love snowmobiling, there are hundreds of miles of backcountry roads to sled on in the Kootenai National Forest.  Cross-country skiers and ice fishermen also can find solitude on a lake and miles of quiet forest trails to enjoy the outdoors.  See LibbyMT.com and other internet sources for the Libby area.
We are looking for a motivated person interested in providing critical resource information and services for the District.  For any information in regards to this opportunity or any associated community experience, please contact the district ranger.  If you have an interest in the position please complete the following Outreach Response Form and return it to the email listed below.



	Reply by: 10/7/14

	KOOTENAI NATIONAL FOREST 
OUTREACH RESPONSE FORM
	

	To complete form, use tab key to move between fields (gray blocks), or left click on any field.  Entries in check box fields are made by a single click to select or unselect.  Type entries in other fields.




Position Identification
	Position of Interest:         
	 SECRETARY 

	Series/Grade:
	           GS-0318-6/7/8

	Location:
	X|_| LIBBY, MT         

	Applicant Information

	Name:
	 
	E-Mail Address:
	 

	Mailing Address:
	 

	Work Phone:
	
	Alternate Phone:
	

	Agency Employed with:
	        |_| USFS                 |_| BLM                     |_| NPS              |_| Other________________

	Type of Appointment:
	        |_| Permanent        |_| Temporary          |_| Term             |_| VRA
        |_| PWD                  |_| Other                   |_| Not Current Employee

	Current Region/Forest/District:
	

	Current Series And Grade If Applicable:
	

	Current Position Title:
	

	Where Did You Hear About Vacancy/Outreach?
	

	If you are NOT a current permanent (career or career conditional) employee, are you eligible to be hired under any of the following authorities:

	|_| Reinstatement
|_| Veterans Recruitment Act
|_|  Disabled Veteran with 30% Compensable Disability
|_|  Veteran’s Employment Opportunities Act of 1998
	|_|  Person with Disabilities
|_|  Former Peace Corps Volunteer
|_|  Pathways (former Student Career Experience Program) 
|_|  Other       

	Additional Remarks

	




     
Please submit the attached outreach response form to csavage@fs.fed.us by close of business 10/7/14.  
Thank you for your interest in our vacancy!
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