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Creating a Package to send to the Vendor. 
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1. Select “Create Package” 

2. Select flight 

dates 
3. Contract #  4. Pick correct tail # 5. Search 

6. Check the box of all the invoice you want in the package. 

dates 

7. Create the package  
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8. Pick first flight date 

dates 

9. Contract #  10. Pick correct tail # 

11. Pick the Package # (Will say COR –APPROVED)  

12. Send the package to the vendor 

dates 
This will show all 

the invoices that 

are included in the 

package. 


