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Creating a Package to send to the Vendor. 
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1. Select “Create Package” 

2. Select flight 

dates 
3. Contract #  4. Pick correct tail # 5. Search 

6. Check the box of all the invoice you want in the package. 

dates 

7. Create the package  
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The new version takes you directly the package that you just created.  It will be highlighted in green 

 

This opens to the package and ability to send to vendor. 

 

 Send the package to the vendor 

dates This will show all 

the invoices that 

are included in the 

package. 

Click on the package 

number 
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