
JobsJobs

We have temporary jobs. We generally We have temporary jobs. We generally 
hire during spring (full and parthire during spring (full and part--time).time).

Temporary jobs provide sick/annual Temporary jobs provide sick/annual 
leave but with no other benefits.leave but with no other benefits.



Job Announcement #Job Announcement #’’SS

ExamplesExamples

TEMPTEMP--OCROCR--462462--44--RECREC
TEMPTEMP--OCROCR--462462--55--RECREC
TEMPTEMP--OCROCR--462462--55--TSPTSP



TEMPTEMP--OCROCR--462462--44--RECREC

Temporary assignment 
position



TEMPTEMP--OCROCR--462462--44--RECREC

It’s on the open and continuous 
roster

Job Announcements #



TEMPTEMP--OCROCR--462462--44--RECREC

Forest service 
series code for 

jobs, 



TEMPTEMP--OCROCR--462462--44--RECREC

Grade (GS-4) level of 
experience/pay grade

Job Announcement #



TEMPTEMP--OCROCR--462462--44--RECREC

Job type or 
description



AVUEAVUE

Applying is done at Applying is done at 

https://https://www.avuedigitalservices.com/usfs/apwww.avuedigitalservices.com/usfs/ap 
plicant.htmlplicant.html

THIS IS THE ONLY APPLICATION THIS IS THE ONLY APPLICATION 
PROCESS THAT IS ACCEPTED FOR PROCESS THAT IS ACCEPTED FOR 
EMPLOYMENT ATEMPLOYMENT AT

THE US FOREST SERVICETHE US FOREST SERVICE

https://www.avuedigitalservices.com/usfs/applicant.html
https://www.avuedigitalservices.com/usfs/applicant.html
https://www.avuedigitalservices.com/usfs/applicant.html


You MUST 
register now for 

all first time 
applicants 



Create your own User id
And password



YOU MUST HAVE 
AN E-MAIL 
ADDRESS



This needs to be 
clicked on every 

screen you add or 
edit



USAJOBS.comUSAJOBS.com or or 
USAJOBS.govUSAJOBS.gov 
(same sites)(same sites)

USAJOBS.comUSAJOBS.com does does 
onlyonly our advertising. our advertising. 

––DO NOT APPLY HEREDO NOT APPLY HERE



Enter vacancy 
announcement 
number here, 
click search 

jobs

www.usajobs.gov



Job information will 
appear

Click on job title



To apply to 
position, you 
need to click 

here



To start the application 
process, click on the 

“Apply Now” link.



After carefully reviewing 
the instructions listed 
below, please click on 

each of the “mandatory” 
menu items in red, 
listed on the left.



The first mandatory 
menu item to be 

completed is 
“Personal 

Information.”



After completing your 
personal information, 

click “Save This 
Information.” You will 
automatically be taken 
to the next menu item.



The next menu item is 
“Eligibilities.” After 

completing this section, 
click “Save This 

Information.” Also, you 
will notice that once you 

have completed and 
saved a mandatory 
menu item, it is no 

longer red.



The next menu item is 
“Eligibilities.” After completing 

this section, click “Save This 
Information.” Also, you will 
notice that once you have 

completed and saved a 
mandatory menu item, it is no 

longer red.



After completing the 
second “Eligibility” 

screen, click “Save This 
Information.” You will 
automatically be taken 
to the next menu item.



After completing your 
personal information, click 

“Save This Information.” You 
will automatically be taken to 

the next menu item.



After completing the 
second “Eligibility” 
screen, click “Save 
This Information.” 

You will 
automatically be 
taken to the next 

menu item.



Once you have 
completed the 

“Basic 
Qualifications” 
screen, click 
“Save This 

Information.”



You are now on the 
“KSAs/Competencies” screen.  
This screen lists the ECQs to  
which you will be responding.



After completing your ECQ 
responses, click “Save This 

Information.” You will automatically 
be taken to the next menu item.



You are now on 
the “Work History” 

screen.  Please 
follow the 

instructions listed 
above to complete 

this section.

After entering all of your 
work history, click “Save 

This Information.”



You are now on the 
“Education” screen.  

To enter new 
information on this 
screen, click “Add.” 

To change 
information you have 
already entered on 
this screen, click 

“Edit.”

Once you have 
completed the 

“Education” screen, click 
“Save This Information.”



You will then be prompted 
on an Avue functionality 

which allows you to notate 
that your education is from 
an accredited school.  To 

continue, click “OK.”



To proceed, click “Select Locations.” You will 
see a map via a pop-up.  If you do not see a 

pop-up, please verify that pop-ups are not being 
blocked based on your computer settings.  The 

next slide will detail the location selection 
process.  

Select “Permanent-No 
Time Limit.”

Select “Full-Time.”



Click on the State of the location you 
are interested in working.  Though you 
are not limited to a certain number of 

location selections, you are highly 
encouraged to select only locations in 
which are truly interested in working.



In this example, I have clicked on the 
State of Florida.  Notice that after 

clicking on the state, you will see a 
menu to the right of the map listing all 
of the available duty locations for this 

position.



After selected each 
duty location of your 
choice, click “Add.”



As you will see, the selected duty 
locations are now listed under the 

map as part of my “Preferred 
Locations.” To complete this 

process, click “SAVE.”



You will then be returned to the 
“Applicant Information” screen.  
On this screen, click “Save This 

Information.”



You are now on the “Next Steps” screen.  Carefully read 
the instructions on this page.  Once you have read the 
instructions, and are ready to submit your application, 

click “Send Application.”



You will receive the following 
notification regarding any 

application errors, 
recommendations, and 

reminders.  After reviewing this 
notification, and making any 

necessary application 
corrections or updates, click 

“Continue And Send 
Application.”



You will then receive a 
certification notice.  To 

proceed with certifying your 
application, click “OK.”



In order for your completed application 
to be considered, you must check the 

box next to the certification statement as 
shown on this screen.  

The final step in submitting your 
application is to click “Save and 

Submit Application.”



Common Mistake #1Common Mistake #1
Not keeping applications up Not keeping applications up 
to date.to date.

–– Applications expire after 120 daysApplications expire after 120 days

–– AvueAvue may send a reminder email, may send a reminder email, 
but but dondon’’t rely on itt rely on it.  .  

–– Keep your application up to date!Keep your application up to date!



Common Mistake #2Common Mistake #2

Thinking you chose the Thinking you chose the 
““locationlocation”” you wanted. you wanted. 
–– Always check application before Always check application before 
submitting in submitting in AvueAvue..

VIEW & PRINT VIEW & PRINT 
INSTRUCTIONS INSTRUCTIONS 
REQUIRED DOCUMENTS REQUIRED DOCUMENTS 
THIS APPLICATIONTHIS APPLICATION



Common Mistake #3Common Mistake #3

Not saving informationNot saving information
–– Save, save, save!Save, save, save!
–– Lengthy descriptions are best Lengthy descriptions are best 

copied out of a WORD  copied out of a WORD  
documentdocument

SAVE THIS INFORMATION

In case you loose what you were working on, you have back-up
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