Contractors, Volunteers, Partners, and other non-Forest Service employees
How to Create a USDA eAuthentication Account

May, 2006
In a nutshell, you:

· fill out and submit an online form

· click a link in an email that you receive

· return to the Create Account page and complete Step 2-Register
· wait for an email from aglearn@fs.fed.us that your account is activated
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 Go to: http://www.aglearn.usda.gov/registration_directions.html 

















In Step 1 – Create Account, choose either USDA Contractor or USDA Partner/Customer (if you are not a contractor). NOTE: After you finish all of Step 1,

you will need to return to this page to start Step 2 – Complete Registration.


2. A personal information form will appear (see next page).

Make sure it says Level 2 Access at the top – if it says Level 1, then you probably clicked the Public link. Start over and use either Contractor or Partner/Customer.

Fill out the form and click Continue at the bottom. You’ll have a chance to review the information before submitting it.

Your user ID and password can be whatever you choose, just don’t forget them.

Be sure to enter your name exactly as it appears on your driver’s license or other government-issued identification.

Be sure to remember what you enter for Mother’s Maiden Name and PIN. You’ll need those to reset your password if you ever forget it.
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3. [image: image3.png]Level 2 Access.
Step 3 of 4: Print and Check Email

Please print this page for future reference.
Congratulations Forest Ranger, only one more step to complete your inital registration!

You should recsive a confirmation email within 1 hour from eAuthHelpDesk@usda.gov with the
subject line of ‘Activate Your USDA Account with Level 2 Access within 7 Days'

Step 4 is contained within this email. Please refer to the instructions in the email to
complete your registratoin.



Verify that everything is correct and click Submit.















4. [image: image4.png]Stop 1 - Create Account

» USDA Federal Employee

» USDA Contractor
» USDA Partner/Customer
» Public

» Register P
Roauires  USDA

Authaniication Usar D

Learn Registration Directions

To begin using AgLearn, you will need to go through a sim
you need a USDA eAuthentication account.

Please choose the option under Step 1 that applies to you to begi
about what is an eAuthentication account please click here

If you are a USDA Federal Employee and already have a
2 account, you should return ta the AgLearn Hame Page by dlick
top of your'screen. At the AgLearn Home page, click on the Logir




You’ll next see instructions about receiving an email with an activation link and about showing identification to a Local Registration Authority and how to find one. You don’t need to go to a Local Registration Authority unless instructed to later.

After you receive the email and click the activation link, you will have a working User ID and password but not full access to AgLearn yet.
Return to http://www.aglearn.usda.gov/registration_directions.html and click the Step 2 – Register link on the left side. Complete the short form that appears and click Submit (see next page for details).
You’ll get a “thank you for registering” email.

Wait for another email from aglearn@fs.fed.us  that will either tell you your account is activated or that you need to visit the Local Registration Authority. Once your account is activated, you can go to AgLearn and log in using the User ID and password you chose when creating the account. ( www.aglearn.usda.gov )
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Step 1 of 4: User Information

IF yau are  USDA Federal Employee, dick Employee Create an Account to continus with
USDA shhertication resistration pracess

Public customers should complete the information below to create a USDA account. Pleass rear
the eAuthentication Privacy Act Statement and Public Burden Statement for more
information on how your persanal information will be protected.

Al required fields are marked by an asterisk (*). Enter your first and last name exactly as it
ppears on your government issued photo ID (s.g. state driver's license).

User ID* Creale an D 6-20 characters

Passward* Create a password 4-10 characters

Canfirm Passuord®: Re-type the password

First Name* Be sure 1o enter your
| name exactly as It appears

Middle Initial on your driver's icense
—|orother goverment-

Last Name*: issued identfication

Home Address*:

City*

State

Home Postal/Zip Code™

Country Name*:

Email address must be valid to
complete registration

Email*: Must be a valid emal for receiving the activation ik

Canfirm Email*

Home Phane: { ) i

International Home Phane:
(if applicable)

Alternate Phone { ) i

International Alternate Phane

if applicable
(if applicatle) Remember what you enter
for Maiden Name and PIN.

Mother's Maiden Name*: Youll need them to reset a

. — forgotten password.
4 digit PI NOTE: You cannot use a zero as the first digit
Your Date of Birth*: mm/ddyyyy

Click the Continue buttan to go to Step 2
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Return to http://www.aglearn.usda.gov/registration_directions.html and click Register.
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*=Required Fields

Last Name
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City

State

Postal Code

Ranger

Forest
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98862

*Agency of Sponsoring Official

FS_(choose FS from pul down

)

*Mame of USDA Offcial to Sponsor Access to AgLeam

*Mame of Addiional USDA Offcil to Sponsor Access to AgLeam
*Are you a USDA contractor?

Cyes|@ho

Ifyou are a contractor, what i the name of your company?

Subrmit Registration | Cick when done




Fill out the short form (choose FS for the Agency) and click Submit Registration. You       will get a “thank you for registering” email.
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Your account has been subrmitted for approval. The USDA contact listed above has been notified by email
will activate your account within the next 48 to 72 hours,




Wait for another email from aglearn@usda.gov telling you your account is activated.
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