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Step 1: 
Click on First Time Visitor?  REGISTER NOW. 

 
 
Step 2: 
Fill out personal information.  When finished, click on SAVE THIS INFORMATION at 
the bottom of the page. 

 
 
 



Step 3: 
Click either Job Fair or Agency Employee and the click on SAVE THIS 
INFORMATION 

 
 
Step 4: 
At the main menu click on APPLY FOR JOBS 

 
 
 



Step 5: 
You need to click on EDIT on GRADE/SALARY RANGE, SERIES, and AGENCIES. 

 
 
STEP 6: 
When you click on EDIT a small box will appear for each.  For the Grade/Salary range 
leave Grade under select and enter in 2 under low and 3 under high and click on SAVE. 

 
 



STEP 7: 
Under the series selection enter in 0462 then click on SAVE at the bottom. 

 
 
STEP 8: 
Under Agency Selection UNCHECK the ALL AGENCIES box then scroll down and 
click the USDA Forest Service box and click save at the bottom of the page. 

 



STEP 9: 
When you are finished with editing those 3 areas, your search for jobs page should look 
like this, then click on SEARCH FOR JOBS at the bottom of the page. 

 
 
STEP 10: 
Check all that apply than click on CONTINUE. 

 
 
 



STEP 11: 
Check all that apply, usually none of them apply so just click on SAVE THIS 
INFORMATION 

 
 
STEP 12: 
Click on the Announcement number GS-0462-02(DE-OCR-462-2-FIRE) or other 
announcement number. 

 
 
 



STEP 13: 
This is the announcement summary.  It tells you about the job duties, length of 
assignment.  Click on APPLY NOW on the left side of the screen. 

 
 
STEP 14: 
This page will be filled out with information you entered when you signed up.  Scroll 
down and answer the rest of the questions then click SAVE at the bottom of the page. 

 
 
 
 



STEP 15:  
Notice that on the left side of the screen that the personal information has changed from 
red to yellow.  That indicates that you have finished that part of the application.  From 
this point you just continue through the application and you will be lead through section 
by section.  At the end you will have the choice to submit the application.   
 
If you wish to continue at a later time: 
If at any time during this process you wish to stop filling the application out, you can 
simply click on Main Menu on the top left.  This will take you back to the opening page.  
Your information will be saved and you will be able to continue the application at a later 
time. 
 
  

 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 



 
To Continue a saved application. 
Step 1: 
Click on Jobs I Have Applied For. 

 
 
Step 2: 
Click on Complete Application.  This will take you to where you left off with the 
application process before. 

 


