
IRSS toolbar and toolbar buttons

To add an incident name and number
1. On the IRSS menu bar, click the Add/Edit Incident button.
2. On the Incidents dialog box, click in the first available blank

row, in the cell to the right of the .
3. In the Incident Name box, type the name of the new

Incident, and then press TAB.
4. In the Incident Number box, type the Incident Number, and

then click Save.

To edit an incident name and number.
1. On the IRSS toolbar, click the Add/Edit Incident button.
2. To change the Incident Name, click to highlight the

Incident Name of your choice, and then type to replace the
Incident Name.

3. To change the Incident Number, click to highlight the
Incident Number of your choice, and then type to replace
the Incident Number.

4. To save your changes, click Save.

Working with incidents

Getting help

Access the I-Suite website at: http://isuite.nwcg.gov
Contact the I-Suite Helpdesk at: (866) 224-7677

Working with resources

To add resources using an ICS-211 and/or optional
check-in form
1.  On the IRSS task bar, click the Add Resource icon.
2.  On the Add Resource dialog box, complete the following

information as required or appropriate
- Request number - Kind/Position
- Contracted - Mobilization Date
- Person - Length of Assignment
- Resource Name - Demobilization Date
- Agency - Status
- Configuration - Other (1)
- Check-in Date - Other (2)
- Check-in Time - Other (3)
- Num Personnel - Vehicle ID
- Unit ID - Release Date
- Demob City - Release Time
- Demob State - Original Order/Req Number
- Jetport - Remarks.
- Travel Method

3.  Click the Save button.

Creating a strike team

Quick ReferenceQuick Reference



Check-in Quick GuideCheck-in Quick Guide
Field descriptions on the Add Resource dialog box

Request Number.  The leading number identifies the category:
A=Aircraft E=Equipment S=Supplies
C=Crew O=Overhead
Contracted.  Click to select this box for any resource with an
EERA.
Person.  Click to select this box to identify a person.
Contractor Name. Usually managed by finance. The
company or individual’s name from the EERA.
Agreement Num. Usually managed by finance. The
agreement number that lists the resource.
Resource Name. Type the name of resource, according to
your incident’s standard operating procedures
Agency. Click the drop-down arrow to select the agency that
owns or employs the resource.
Configuration. Click the drop-down arrow to select the
composition of the resource:
C=Component S/T=Strike Team
S=Single T/F=Task Force
Check In Date. The arrival date at the incident.
Check In Time. The arrival time at the incident.
Number of Personnel. Count of individuals associated with
this resource. For example, crew=20, engine=2 or 3.
Unit ID.  Click the drop-down arrow to select the unit that
owns or manages the resource.
Demob City. The return city of the resource.
Demob State. Click the drop-down arrow to select the return
state of the resource.
Jetport. Click the drop-down arrow to select the departure
airport.

Travel Method. Click the drop-down arrow to select how the
resource traveled to the incident:
AOV=Agency owned vehicle BUS=Bus
POV=Private vehicle AIR=Commercial airline
A/R=Air then rental.
Kind. Click the drop-down arrow to select the job or type as
assigned from dispatch. (refer to the resource order.)
Leader Name. To add a leader name, click the Roster button.
Trainee. Click to select the check box to designate the
resource as a trainee.
Add Quals. Click this button to identify additional
qualifications.
Mobilization Date. The date the resource was mobilized to
the incident.
Length of Assignment (Days). The total number of days of
the resource’s assignment at incident.
Demobilization Date. The calculated date the resource
should be demobed from the incident.
Status. Click the drop-down arrow to select the appropriate
status of the resource:
C=Checked in N=Not Filled S=Staging
D=Demobed P=Pending Demob U=Unfilled
F=Filled/Not R=Reassigned X=Canceled
  Checked In
Other (1), (2), (3). Rename these fields to identify special
information, such as the name of the rental car company for a
rented vehicle.
Vehicle ID. The license or VIN, agency number of a vehicle.
Release Date.  The date the resource leaves the incident.
Release Time. The time the resource leaves the incident.

Working with the roster

To create a Roster
1. On the IRSS task bar, click the Add Resource icon,

complete the Add Resource dialog box as appropriate, and
then click the Roster button.

2.  On the irss dialog box, click Yes to save.
3. Click in the first available blank row, and then complete the

information for the first resource in the roster. Press TAB to
advance to each next box.
To auto-fill the Request Num, press TAB twice to advance
to the Last Name box, or type a Request Num of your
choice.

4. To save the previous row, press TAB to advance the cursor
to the next available blank row.

5. To designate the team leader, click to select the Leader
check box.

Part of a Crew, as shown on the Roster.

sample SQL statements
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