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Form 4.6.0  Management Review Agenda and Minutes

	Meeting Date:
	Time:
	Location:

	Persons Invited:
	Attended: (Y/N)
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	

	Agenda and Meeting Discussion Items
	

	Items to be discussed (check all that apply):
	Information attached and to be reviewed prior to meeting? (Y/N)
	Discussions, Conclusions, Recommendations, and Action Items
	Follow up required? If so, by whom?
	Due Date

	· Internal EMS audit results


	
	
	
	

	· Compliance evaluation results


	
	
	
	

	· External Communications 


	
	
	
	

	· Environmental performance


	
	
	
	

	· Environmental Objective and Target status


	
	
	
	

	· Corrective and preventive action status


	
	
	
	

	· Action items from last Management Review


	
	
	
	

	· Changing circumstances (e.g., legal and other requirements and environmental aspects, etc.)
	
	
	
	

	· Recommendations or opportunities for improvement


	
	
	
	

	· Other, specify:


	
	
	
	


	

	Meeting Conclusions and Recommendations 

	Topic:
	Yes or No?
	If yes, explain:

	Changes to Environmental Policy?


	
	

	Changes to Environmental Objectives, 

Targets and Environmental Plans?


	
	

	Any other changes to the EMS, including documentation?


	
	

	Final conclusion:


	Yes or No?
	If no, explain what portions and include follow up actions required for correction.

	Is the EMS suitable, adequate and effective?
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