(Forest Service Letterhead from appropriate forest)             File Code 5100-Fire Training
                                                                                                   Date: 
Attn:

Dear:

During the week of----------- the -------------on the ------- National Forest hosted an S-212 training session at which members of your department were in attendance as students at this session. These members were ---------------------------.

U.S. Forest Service, Region 5 policy requires that our agency certifier, in conjunction with a professional faller, issue a certification rating to our department personnel upon completion of this course. Due to the fact that the ------- ---------- agency and its personnel do not fall under the authority of the U.S. Forest Service, Region-5 policy. We recommend certification of your personnel at the ---------- level.  This recommendation will need to be followed up with your agency requirements for final certification of your personnel. 
I commend the------------ agency personnel for their participation, willingness to learn, and professional decorum while attending this session. It is my hope that they found this training opportunity to be valuable tool for the future. 

If I can provide additional information, please feel free to contact me at (000)000-0000 or by email at ---------. 

Sincerely,    

