	IQCS HIRE FORM FOR NEW EMPLOYEES WHO ARE NOT IN THE IQCS DATABASE

	
	
	
	
	
	

	Account Managers Note; Properly Destroy document after information has been recorded in IQCS.
	

	Employee Hire Date :
	 
	
	
	
	

	Name :
	
	
	
	
	

	First :
	 
	Middle :
	 
	
	

	Last :
	 
	Suffix :
	 
	
	

	Home Address :
	 
	 
	 
	
	

	
	 
	 
	 
	
	

	
	 
	 
	 
	
	

	Phone :
	
	
	
	
	

	Home :
	 
	Office :
	 
	
	

	Cell (opt) :
	 
	Other :
	 
	
	

	Email Address (Work) :
	 
	 
	 
	
	

	Date of Birth :
	 
	SSN# :
	 
	
	

	Work Location :
	
	
	
	
	

	Agency Employed By :
	FS
	 
	BLM
	 
	

	(Set ID)
	
	
	
	
	

	
	BIA
	 
	FWS
	 
	

	Check One :
	
	
	
	
	

	
	NPS
	 
	
	
	

	Forest/Field Office
	
	
	
	
	

	Agency/Park/Refuge :
	
	
	
	
	

	(Organization ID)
	 
	 
	 
	
	

	District/Unit :
	
	
	
	
	

	(Unit ID)
	 
	 
	 
	
	

	Supervisor Name :
	 
	 
	 
	
	

	Employee Position Series  or  Job Title :
	 
	 
	
	

	(Block 9 on the SF 50-B)
	
	
	
	
	

	
	
	
	
	
	

	Check One :
	Regular Employee
	 
	Temporary Employee
	 
	

	
	
	
	
	
	

	Check One :
	Full Time
	 
	Part Time
	 
	

	
	
	
	
	
	

	Employee Kind:
	
	
	
	
	

	Check One :
	Career
	 
	Career-Seasonal
	 
	

	
	
	
	
	
	

	
	Casual Hire
	 
	Temporary
	 
	

	
	
	
	
	
	

	
	Volunteer
	 
	
	
	

	
	
	
	
	
	

	Salary Admin Plan :
	 
	Grade :
	 
	
	

	(GS, WG, etc)
	
	
	
	
	


