
OUTREACH NOTICE
Visual Information Specialist
for the USDA Forest Service
Pacific Southwest (PSW) and Pacific Northwest (PNW) Research Stations
Communications and Applications Program, Publishing Team

(Visual Information Specialist, GS-1084-11)
The USDA Forest Service, Pacific Southwest Research Station (PSW), Communications and Applications Program, Publishing Team anticipates filling a position in the near future for a Visual Information Specialist, at the GS-11 grade level. The salary range is $57,161 - $74,310 including locality pay. The position will belong to the PSW Research Station and will be located at the PNW Station Director’s Office in downtown Portland, Oregon.  

This position is with the Publishing Team in the production of scientific, technical, and non-technical publications as well as other printed materials. The Visual Information Specialist lays out publications using desktop publishing software, creates graphics, manipulates photographs, and has responsibility for appropriate format and style of technical and non-technical materials prepared in accordance with established agency policy.  The incumbent also provides contractor oversight and other duties in relation to the publishing of Station publications.

Major Duties:

Follows standards for the production of publications and presentation materials to ensure the application of sound principles of communication and artistic design. Designs and lays out publications covering an array of subjects, and targeted to a variety of audiences. Ensures all ancillary tasks are complete, such as permissions, approvals, copyright clearances, photo releases, layout, etc. Maintains project files and prepares a variety of publishing forms. Produces graphics and visual materials for publications, while selecting the appropriate formats. 
Designs and develops visual presentations and artwork that are presented at national and international conferences and conventions. Employs creative and innovative skills in graphic design and implementation to produce professionally designed visual materials. 
Confers with scientific, managerial, public affairs, and program personnel to identify special graphic requirements. Assists in compiling information necessary to plan and develop required products. Consults with authors to obtain ideas and suggestions to develop a conceptual framework on what is to be visually emphasized. Determines the best methods and techniques to display information, for identifying or creating the necessary visual material, and for determining the visual approach to best present the information. 

May serve as Contracting Officer's Technical Representative (COTR); and monitors workflow tracking to and from contractors. Coordinates the procurement process with appropriate personnel.  Prepares the Statement of Work (SOW) for procurement documents in assigned projects. Recommends approval or rejection of contractor's deliverables based on aesthetic and technical grounds, and suitability to USDA FS needs. 
For More Information:

If you are interested in this position and want to receive the vacancy announcement, please fill out the attached form and send via email to fvanni@fs.fed.us.   For additional information contact Frank Vanni by email at fvanni@fs.fed.us or write to USDA Forest Service, Pacific Northwest Research Station, Attention: Frank L. Vanni, P.O. Box 3890, Portland, Oregon 97208-3890, or call (503) 808-2147.

Applicants must be U.S. citizens.

Thank you for your interest in this position.

The main purpose of this early alert is to maximize diversity of the pool of candidates.  The USDA prohibits discrimination in its programs on the basis of race, color, national origin, sex, religion, age, disability, political beliefs, and marital or familial status (not all prohibited bases apply to all programs).  Persons with disabilities who require alternative means of communication of program information (Braille, large print, audiotape, etc.) should contact USDA's TARGET Center at 202-720-2600 (voice and TDD).  To file a complaint, write the Secretary of Agriculture, USDA, Washington, D.C. 20250 or call 1-800-245-6340 (voice) or 202-720-1127 (TDD).  The USDA is an equal opportunity employer.

PACIFIC NORTHWEST and PACIFIC SOUTHWEST

RESEARCH STATIONS

Visual Information Specialist

 (GS‑1084-11)
If you are interested in this position and want to receive a copy of the vacancy announcement, please complete this form and send it by e-mail to fvanni@fs.fed.us or mail to:

USDA Forest Service

Pacific Northwest Research Station

Communications and Applications Program

Attention: Frank Vanni

P.O. Box 3890

Portland, Oregon 97208-3890

Please respond no later than August 11, 2008.  The position will be advertised on the OPM USA Jobs website www.usajobs.opm.gov after the outreach is completed.

NAME:  
EMAIL ADDRESS: 
MAILING ADDRESS: 
TELEPHONE NUMBER: 
FAX NUMBER: 
AGENCY EMPLOYED WITH:  USFS 
TYPE OF CURRENT APPOINTMENT:   

PERMANENT 
                                                 VRA 
CURRENT REGION/FOREST/DISTRICT: 
CURRENT PAY or SERIES AND GRADE: 
CURRENT POSITION TITLE: 
I HEARD ABOUT THIS JOB OPENING THROUGH: 
Please note that applicants must be U.S. citizens. 








