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Amendment No:  6209.12-2005-7
Effective Date:  October 14, 2005
Duration:  This amendment is effective until superseded or removed.
	Approved:  IRVING W. THOMAS

 Associate Deputy Chief 
	Date Approved:  09/15/2005


Posting Instructions:  Amendments are numbered consecutively by Handbook number and calendar year.  Post by document; remove the entire document and replace it with this amendment.  Retain this transmittal as the first page(s) of this document.  The last amendment to this Handbook was 6209.12-2005-6 to 6209.12_60.
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Digest: 

10 - Changes former chapter caption, “Letters” to “Noncontrolled Correspondence”.  

20 - Changes former chapter caption, “Special Correspondence,” to “Special and Controlled Correspondence”.  

30 - Changes former chapter caption, “Address, Salutation, and Complimentary Close,” to “Correspondence Format, Standards, and Reviews”.

40 - Changes former chapter caption, “Style Practices,” to “Writing Tips and Style Practices”.

60 - Reserves chapter 60, Electronic Correspondence Database.
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