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Please review all three sample letters for sample content, conditions, and provisions.
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Iman A. Student
Dear Iman:

We have reviewed your application and I am pleased to extend an invitation to you to join us as a participant in the US Forest Service/ International Seminar conducted by our affiliates at Colorado State University  The Wildlands and Protected Area Management Seminar will provide you with an overview of protected areas management, direct experience in applying concepts and methods in the field, opportunities for personal and professional development and exposure to professionals from all over Latin America and the USA.   Almost 75% of the training program is conducted in the field. 
This course, taught entirely in English, is an intensive 4.5-week field course designed for mid-level professional and technical personnel who are interested in improving the management of protected areas in their countries. Given your extensive academic work, potential as a future leader in protected area management, and the support and recommendation offered by your home government we would like to extend this special invitation to you.  We understand that you were awarded a grant in the amount of $8,000 from the Ministry of the Environment and that this grant is to be applied toward seminar tuition, transportation and incidental expenses related to your participation.

The seminar shall begin on July 4, 2005 and will conclude on August 5, 2005.  We are asking that all participants arrive in Ft.Collins no later than noon on July 3.  The official program orientation will start at 9am on July 4.  In the event that your arrival must be postponed or is delayed, please inform us immediately. Your arrival date has a direct impact on program activities and your immigration status.
Attached please find an International Visitor Information Sheet and Form ARS-230. Please complete these forms and return them as soon as possible.  Upon successful review of all materials, you will be issued a Certificate of Eligibility for Exchange Visitor (J-1) status (Form DS-2019), which will allow you to apply for a J-1 Visa and participate in the Exchange Visitor Program.   The Forest Service International Programs Office will provide you with additional information about the Exchange Visitor Program regulations and your responsibilities.  More information can be found at www.xxxxxxxx.  You will receive extensive pre-arrival information related to the program and your J-1 immigration status.  One program stipulation is that you arrive within 30 days of the start date on your DS-2019 so communication about your schedule is essential.  Please note that your participation is contingent upon eligibility for J-1 exchange visitor status. Also, during your stay here you are responsible for adhering to all Forest Service, University, immigration and exchange visitor program regulations and procedures.  If you have additional questions about logistical arrangements, please do not hesitate to contact Ms. Patience at groupprogram@fs.fed.us.

The program fee $4,950 includes: registration and tuition, books and other course materials, lodging and meals in Fort Collins and on field trips, insurance (health and accident), the field trips, rental of outdoor equipment, honoraria for guest speakers, refreshment breaks, transportation during the course, certificates and photographs, administrative costs, and a closing banquet. You are required to have health and emergency evacuation insurance that meets the minimum program standards. This insurance is included in your program fee. During your stay at Colorado State University, you will live in the university dormitories and have access to student facilities including the library and computer labs.  You will be responsible for your own transportation to and from the airport and you will need at least $300 in personal funds for incidental and personal expenses.  Your grant documentation confirms you will have available the necessary funds.

We look forward to your participation in the seminar.  I believe you will gain much from this experience and that our program will benefit greatly from your contributions.  We look forward to this opportunity for cultural exchange will allow us to learn much from each other.   
Sincerely,

Dr. Newton
International Seminar Coordinator[image: image2.png]
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Government Visitor


Funded by Home Government Grant & University


Forest Service International Seminar Participant


Forest Service Seminar Fee includes  housing & meals


No Dependents


Short-term stay with specific educational objectives












































