Instructions For Completing the Pesticide Use Report 

and the Certified Applicator Report

REPLY DUE FEBRUARY 20
The annual summary report of pesticides used on National Forest System lands and the number of Forest Service employees certified to apply restricted-use pesticides during the preceding fiscal year is requested.  Reply from each Region, Station, Area, and IITF is due electronically by February 20, 2007.  Negative replies are requested.
We are again requesting that pesticide use be reported on a project by project basis so that each active ingredient used in a project is entered on a separate line.  This means that uses of a specific pesticide applied at different rates will not be consolidated into one data entry.  If a pesticide is applied at different rates in the same project, please enter the data for each rate on a separate line.  Request your Forest and District pesticide coordinators to submit the information directly to you for review before submitting to the Washington Office.  The Stations should submit their reports directly to the Forest where the research application was conducted, with a copy sent to the Regional Forester.  
This year, we are again requesting that you report the number of Forest Service employees currently certified and licensed to apply restricted-use pesticides.  We would like to know the total number of employees certified in each region this year as compared to last year, the number loosing their certification because of it being revoked or suspended, and the number obtaining certification this year. Also, we would like a report on the number of employees with certification in each of the eight categories of certification.

An optional reporting request has to do with surfactants and other adjuvants that are sometimes added to pesticide formulations to improve their performance.  This is not a reporting requirement, but would add great value to our knowledge of the utility of these products.  If you use any of these materials in an application, please report the name of the product, the rate used, and any performance information in the comments section of the pesticide ingredient reported for that application.

The Forest Health Technology Enterprise Team - Fort Collins (FHTET-FC) will be processing the data provided by Regions, Stations, Area, and IITF and summarizing this data for use in the Annual Report of the Forest Service to Congress.  Jesus Cota is the Washington Office contact for the report and Loren Iverson in Fort Collins is the technical support contact regarding the database software used for the reporting process.  The corporate database, Forest Activities Tracking System (FACTS), will not be fully implemented until FY2006 for reporting pesticide use; so, the report data should be entered in Microsoft Access PURS05. 
Please enter the information in the Microsoft Access PURS05 database downloaded from the Internet pesticide website at: http://www.fs.fed.us/foresthealth/pesticide/reports.shtml.  The database specifications and details for fulfilling this request are provided in the following sections:
    Section 1:  Instructions for completing pesticide report and the report of certified applicators.
    Section 2:  Instructions for using Access Database for Fiscal Year  2006 Pesticide Use Data. 

Please check the information you receive from your field units for accuracy.   Your report should include pesticides applied on national forest lands by an outside federal or state agency or permittee and leaseholder.  Please ensure that the report includes pesticides applied to waters in the National Forest System (NFS) and to NFS lands leased for agricultural purposes.
Please forward your summary report electronically via agency e-mail to liverson01@fs.fed.us and jcota@fs.fed.us.  If you have any questions concerning the Pesticide Use Report for Fiscal Year 2006, please contact Jesus Cota at (703) 605-5333 or cell phone (703) 298-9835.   For technical support, please contact Loren Iverson in Fort Collins at (970) 295-5844 or via E-mail as previously listed.

Section 1A - Instructions for completing pesticide use report for fiscal year 2006
The Pesticide Coordinator in each Region will review all reports throughout that region and forward the reports electronically to jcota@fs.fed.us and liverson01@fs.fed.us. 

With the Forest Service now using the Microsoft Office suite for the corporate office automation software, the pesticide use data will be entered into an Access database this year.  Drop down data entry lists are provided where possible to simplify data entry.  A description of the reporting elements for this year's annual report follows: 

1.  Region Number:  This is the FS designated Regional number, as listed below.   Research work utilizing pesticides should be reported in the region that it was accomplished, and any Northeastern Area accomplishments on National Forest System lands are reported in Region 9. 

2. Unit Number:  This number is also as listed in the table below and generally will be a National Forest number.  This item is included so the Region reports can be broken down by forest.

3. District Number:  Entry in this field is optional.  This item is included so the Region reports can track applications by Ranger District at their discretion.

4. Common Pesticide Ingredient Name:  Record the common names (active ingredient) of the pesticides used.  Do not use brand names such as Oust, Roundup, Rodeo, or Tordon; use the registered trademark only if there is no common name.  When more than one 

pesticide is used in a single application, record each pesticide on a separate line, but enter the units treated (acres, etc.) only with the first pesticide listed for that mix.  Use a T in the remarks column for a tank mix (mixed at the time of application), and use an M for off-the-shelf formulated mixes.  An example for recording a tank mix is as follows: (Drop down list available.)
	Common Pesticide Ingredient Name
	Total Quantity

(pounds of the active ingredient)
	Units

(acres)
	Remarks

	2,4-D
	35.5
	20
	T 

	Glyphosate
	19.5
	0
	T


5. EPA Number:  Use the EPA registration number identified on the container of the pesticide applied.  A list of the pesticides historically reported annually was previously sent to the pesticide coordinators with EPA numbers identified.

6. Type of Pesticide:  The pesticide type should fall in one of these five categories:


Fungicides and Fumigants


Insecticides, Acaricides, and Pheromones


Herbicides, Algicides, and Plant Growth Regulators 


Predacide, Piscicides and Repellents


Rodenticides


Biological Control Agents

If you're not sure of the type, select TBD. (Drop down list available.)
7.  Management Objective:  Record the overall management objective for the application using one of the management objectives listed below, and also found in the third tab within the spreadsheet.  If you need to use an objective not on the list, describe it in the remarks column.  (Drop down list available.)
8.   Application Method:  Record either an A for aerial or a G for ground applications.  This category applies only for insecticides and herbicides.  Do NOT include for the other categories of pesticides. (Drop down list available.)
9.   Units Treated:  Report the total number of units treated with this application.  If tank or commercial mixes of active ingredients (AI) are used, report the total number of units treated only on the first AI of the mix reported.  Enter zero (0) units treated for the remaining AIs of the mix reported. 

10.   Units Measure:  Enter the units of measure for the number of units treated.  This will usually be in acres, but can be square feet, number of seedlings, etc.  (Drop down list available.) 

11.  Active Ingredient Quantity:  The amount reported is the total pounds of the active ingredient (AI) (not pounds of inert or other ingredients), with the following exceptions:  Bacillus thuringiensis (Bt) will be recorded in BIUs (billion international units); Gypchek (NPV) will be recorded as Polyhedral Inclusion Bodies (PIBs); insects will recorded as the total number released.  Do NOT use average AI/acre.  For tank mixes, record the pounds of active ingredient used for each pesticide.  (See the 2,4-D/Glyphosate example above.)

12.  Quantity Units:  Record the units used for the quantity applied.  This will most often be in pound.  Bacillus thuringiensis (Bt) will be recorded in BIUs (billion international units); Gypchek (NPV) will be recorded as Polyhedral Inclusion Bodies (PIBs).  Do NOT use average AI/acre. (Drop down list available.)
13.  Primary Target Species:  (Optional) Provide the common name for the target pest as specifically as possible.  For example, enter Southern Pine Beetle, not pine beetle, and Spotted Knapweed, not knapweed.

14.  Comments:  Record AI mixes, e.g., tank (T) or formulated mix (M), descriptions of management objectives not on the list, and other remarks here.  Also record the name of any surfactant or other adjuvant added to a pesticide formulation, the rate used, and any performance outcome experienced. 

Management Objectives to be used in the 2006 Pesticide Use Report 
	Agricultural Weed Control
	Noxious Weed Control

	Animal Damage Control
	Nursery Disease Control

	Aquatic Vegetation Control
	Nursery Insect Control

	
	Nursery Weed Control

	Conifer and Hardwood Release
	

	Conifer and Hardwood Thinning
	Predator Control

	Conifer Release
	

	Conifer Thinning
	Recreation Improvement

	
	Research

	Disease Control
	Right-of-Way Vegetation Management

	
	

	Fish Eradication
	Seed Orchard Protection

	Fungus Control
	Site Preparation

	
	Soil Fumigation

	Hardwood Control
	

	Hardwood Release
	Vector/Plague Suppression

	Hardwood Thinning
	Wildlife Habitat Improvement

	Housekeeping/Facilities Maintenance
	

	
	

	Insect Eradication
	

	Insect Suppression
	


Region and Unit number designations
	REGION 
NUMBER
	UNIT
NUMBER
	FOREST NAME

	01
	02
	BEAVERHEAD-DEERLODGE      

	01
	03
	BITTERROOT                                                                          

	01
	04
	IDAHO PANHANDLE                                                                     

	01
	05
	CLEARWATER                                                                          

	01
	08
	CUSTER                                                                              

	01
	10
	FLATHEAD                                                                            

	01
	11
	GALLATIN                                                                            

	01
	12
	HELENA                                                                              

	01
	14
	KOOTENAI                                                                            

	01
	15
	LEWIS AND CLARK                                                                     

	01
	16
	LOLO                                                                                

	01
	17
	NEZ PERCE                                                                       

    

	02
	02
	BIGHORN                                                                             

	02
	03
	BLACK HILLS                                                                         

	02
	04
	GM-UNC. & GUNN.                                                                     

	02
	06
	MED BOW-ROUTT                                                                       

	02
	07
	NEBRASKA                                                                            

	02
	09
	SAN JUAN-RIO GR                                                                     

	02
	10
	ARAP.-ROOSEVELT                                                                     

	02
	12
	PIKE-SAN ISABEL                                                                     

	02
	14
	SHOSHONE                                                                            

	02
	15
	WHITE RIVER                                                                         

	03
	01
	APACHE-SITGRVS.                                                                     

	03
	02
	CARSON                                                                              

	03
	03
	CIBOLA                                                                              

	03
	04
	COCONINO                                                                            

	03
	05
	CORONADO                                                                            

	03
	06
	GILA                                                                                

	03
	07
	KAIBAB                                                                              

	03
	08
	LINCOLN                                                                             

	03
	09
	PRESCOTT                                                                            

	03
	10
	SANTA FE                                                                            

	03
	12
	TONTO                                                                               

	04
	01
	ASHLEY                                                                              

	04
	02
	BOISE                                                                               

	04
	03
	BRIDGER-TETON                                                                       

	04
	05
	CARIBOU                                                                             

	04
	07
	DIXIE                                                                               

	04
	08
	FISHLAKE                                                                            

	04
	10
	MANTI-LASAL                                                                         

	04
	12
	PAYETTE                                                                             

	04
	13
	SALMON AND CHAL                                                                     

	04
	14
	SAWTOOTH                                                                            

	04
	15
	TARGHEE                                                                             

	04
	17
	HUMBOLDT & TOIY                                                                     

	04
	18
	UINTA                                                                               

	04
	19
	WASATCH                                                                             

	05
	01
	ANGELES                                                                             

	05
	02
	CLEVELAND                                                                           

	05
	03
	ELDORADO                                                                            

	05
	04
	INYO                                                                                

	05
	05
	KLAMATH                                                                             

	05
	06
	LASSEN                                                                              

	05
	07
	LOS PADRES                                                                          

	05
	08
	MENDOCINO NF                                                                        

	05
	09
	MODOC                                                                               

	05
	10
	SIX RIVERS                                                                          

	05
	11
	PLUMAS                                                                              

	05
	12
	SAN BERNARDINO                                                                      

	05
	13
	SEQUOIA                                                                             

	05
	14
	SHASTA                                                                              

	05
	15
	SIERRA                                                                              

	05
	16
	STANISLAUS                                                                          

	05
	17
	TAHOE                                                                               

	05
	18
	TRINITY                                                                             

	05
	19
	LAKE TAHOE BASI                                                                     

	06
	01
	DESCHUTES                                                                           

	06
	02
	FREMONT                                                                             

	06
	03
	GIFFORD PINCHOT                                                                     

	06
	04
	MALHEUR                                                                             

	06
	05
	MT BAKER-SNQUL.                                                                     

	06
	06
	MT.HOOD                                                                             

	06
	07
	OCHOCO                                                                              

	06
	08
	OKANOGAN                                                                            

	06
	09
	OLYMPIC                                                                             

	06
	10
	ROGUE RIVER                                                                         

	06
	11
	SISKIYOU                                                                            

	06
	12
	SIUSLAW                                                                             

	06
	14
	UMATILLA                                                                            

	06
	15
	UMPQUA                                                                              

	06
	16
	WALLOWA-WHITMAN                                                                     

	06
	17
	WENATCHEE                                                                           

	06
	18
	WILLAMETTE                                                                          

	06
	20
	WINEMA                                                                              

	06
	21
	COLVILLE                                                                            

	08
	01
	NFS IN ALABAMA                                                                      

	08
	02
	DANIEL BOONE                                                                        

	08
	03
	CHATTAHOOCHEE-O                                                                     

	08
	04
	CHEROKEE                                                                            

	08
	05
	NFS IN FLORIDA                                                                      

	08
	06
	KISATCHIE                                                                           

	08
	07
	NF-MISSISSIPPI                                                                      

	08
	08
	GW-JEFFERSON                                                                        

	08
	09
	OUACHITA                                                                            

	08
	10
	OZARK ST FRANCI                                                                     

	08
	11
	NF N. CAROLINA                                                                      

	08
	12
	FRANCIS MARION                                                                      

	08
	13
	NFS IN TEXAS                                                                        

	09
	01
	MIDEWIN NATIONAL TALLGRASS PRAIRIE

	09
	02
	CHEQUAMEGON                                                                         

	09
	03
	CHIPPEWA                                                                            

	09
	04
	HURON MANISTEE                                                                      

	09
	05
	MARK TWAIN                                                                          

	09
	06
	NICOLET                                                                             

	09
	07
	OTTAWA                                                                              

	09
	08
	SHAWNEE                                                                             

	09
	09
	SUPERIOR                                                                            

	09
	10
	HIAWATHA                                                                            

	09
	12
	HOOSIER                                                                             

	09
	14
	WAYNE                                                                               

	09
	19
	ALLEGHENY                                                                           

	09
	20
	GREEN MOUNTAIN                                                                      

	09
	21
	MONONGAHELA                                                                         

	09
	22
	WHITE MOUNTAIN                                                                      

	10
	02
	STIKINE AREA                                                                        

	10
	03
	CHATHAM AREA                                                                        

	10
	04
	CHUGACH                                                                             

	10
	05
	KETCHIKAN AREA                                                                      


Section 1B - Instructions for completing the certified applicator report for fiscal year 2006
This report will be used to assess the spectrum of technical expertise available nationwide and to report training outcomes to the Environmental Protection Agency.  The form is designed for reporting the total number of Forest Service employees certified to apply restricted-use pesticides by category.  Enter the following information on the form: Entry 01 – Administrative Unit.  Entry 02 – Total number of employees in the unit certified at the end of Fiscal Year 2004.  Entry 03 – Number of employees in the unit certified during FY 2006.  Entry 04 – Number of certifications suspended or revoked in FY 2006.  Entry 05 – Total number of employees in the unit certified at the end of Fiscal Year 2006.  Entry 06 and 07 - list certification data by category.  Note* - A Forest Service employee may be certified for one or more categories; therefore, the totals by category will exceed the Totals in Entry 05.

Applicator Categories:

Agricultural – This category relates to pesticides used in production of agricultural crops, grasslands and range, and on animals including rodent control in range.

Forest – This category includes pesticides in forests, tree nurseries and seed orchards.  It includes rodent control in forests.

Ornamental and Turf – This category includes pesticides used to control pests in maintenance and production of ornamental trees including Christmas trees, shrubs, flowers, and turf.

Seed Treatment – This category includes pesticides used on seeds, including conifer seed.

Aquatic – This category includes pesticides purposely applied to standing or running waters.

Right-of-way – This category includes pesticides used in the maintenance of public roads, electric powerlines, pipelines, railways, rights-of-way, or other similar areas.

Industrial – This category includes pesticides used in or on human dwellings, warehouses, institutions or any other structures and their adjacent areas: and in public health programs for the management of pests having medical or public health importance.

Research – This category includes individuals who demonstrate the proper use and techniques of applying restricted-use pesticides or persons conducting field research involving restricted-use pesticides.

Section 2 - Instructions for Using the PURS Access Database 

The following instructions should help you enter the data into the PURS06 database.  If you run into any problems contact Loren Iverson at 970-295-5844 or send e-mail to liverson01@fs.fed.us
The database file will need to be downloaded from the Internet pesticide website at: http://www.fs.fed.us/foresthealth/pesticide/reports.shtml and saved to an appropriate drive and directory in your computer.  The file name "r(n)_purs06.mdb", where (n) can be changed to the appropriate number to represent your region, can then be used to enter the requested pesticide information.  You can use Windows Explorer or the "My Computer" icon to migrate to the directory where you saved the database.  

Double-click on the database file to open it.  (Microsoft Office 2000 must have already been loaded on your PC and you should have started the Access program at least once to ensure it loaded properly before trying to open the database.) This will bring up the Access main window with a secondary window inside of it named with your database (e.g., r1_purs05: Database).  The form named “pesticide applications” should be highlighted to report pesticide use information and the form named “certified applicators” is to be used to report employee certification information.

Pesticide Applications Form

Highlight the form named “pesticide applications”.  Click the "Open" button to open up the database in the forms view.  This will put you into the first field of the first record in the database.  The form will show all fields of data for each record.  To move to the next field, hit the "Tab" key or the arrow keys. Some of the fields have default values already entered.  If those are correct, you can tab to the next field, otherwise enter the correct values.  

Fields with drop down lists available will have a down arrow button on the far right side of the data entry field.  These can be used with a combination of typing in the value you want to enter, and selecting from the list.  For example, if the Common Pesticide Ingredient Name you are entering is Diphacinone, you can type a "d" (upper or lower case is OK) in the field block, which automatically bring up the first pesticide that starts with a "D".  Then you can click on the down arrow button to bring up the full list of common names available.  Scroll through the list until you find "Diphacinone" and click on it to enter it into the field.  Use the drop down lists whenever possible, it will help ensure the accuracy of the data.  If you have a pesticide name that isn't on the list you can enter the new name and enter "new pesticide name" in the comments field.

When you've completed all fields and are down at the Comments block, you hit the "Tab" key to enter the record into the database and bring up a new record. You can exit the database by either selecting "File" and "Exit" or clicking on the X button in the upper right corner of the window.

The next time you open the database, you will be placed at the last record entered.  Towards the bottom left corner of the Access window, it will say something like "12 out of 12 records" and have a series of forward and back buttons.  If you click on the far right button (looks something like ">*") you will move to a new record.

To delete a record, move to the appropriate record by clicking the left or right record buttons.  Then either click on "Edit" and "Select Record", or simply click in the scroll bar area to the left of the record form.  This will turn that scroll bar area to black.  Now if you go to "Edit" and "Delete,” Access will delete the selected record.

If you prefer, you can enter your data in a spreadsheet format.  To go to the spreadsheet format, first open the database form "pesticide applications" as described above.  Next go to "View" and select "Datasheet View" from the list.  This will put the database into a spreadsheet like view where the columns are the database fields and the rows are the data records.  Data entry operations, including drop down lists, will work similar to the forms view.  The very last row in the list isn't a data record, it's actually a place holder for the next new record.  So simply scroll down to the last row (has a "*" in the far left block) to begin entering more data.

Biocontrol Applications Form

This form is new for FY06 reporting.  All biocontrol applications should be reported using this form instead of the Pesticide Applications form has was used in the past.  It is basically the same form, with some fields designed specifically for reporting biocontrol applications.

Highlight the form named “biocontrol applications”.  Click the "Open" button to open up the database in the forms view.  This will put you into the first field of the first record in the database.  The form will show all fields of data for each record.  To move to the next field, hit the "Tab" key or the arrow keys. Some of the fields have default values already entered.  If those are correct, you can tab to the next field, otherwise enter the correct values.  

Fields with drop down lists available will have a down arrow button on the far right side of the data entry field.  These can be used with a combination of typing in the value you want to enter, and selecting from the list. Use the drop down lists whenever possible, it will help ensure the accuracy of the data.  If you have a biocontrol name that isn't on the list you can enter the new name and enter "new pesticide name" in the comments field.

When you've completed all fields and are down at the Comments block, you hit the "Tab" key to enter the record into the database and bring up a new record. You can exit the database by either selecting "File" and "Exit" or clicking on the X button in the upper right corner of the window.

The next time you open the database, you will be placed at the last record entered.  Towards the bottom left corner of the Access window, it will say something like "12 out of 12 records" and have a series of forward and back buttons.  If you click on the far right button (looks something like ">*") you will move to a new record.

To delete a record, move to the appropriate record by clicking the left or right record buttons.  Then either click on "Edit" and "Select Record", or simply click in the scroll bar area to the left of the record form.  This will turn that scroll bar area to black.  Now if you go to "Edit" and "Delete,” Access will delete the selected record.

Certified Applicator Form

Highlight the form named “pesticide applications”.  Click the "Open" button to open up the database in the forms view.  This will put you into the first field of the first record in the database.  The form will show all fields of data for each record.  To move to the next field, hit the "Tab" key or the arrow keys.
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