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	United States

Department of

Agriculture
	Forest

Service
	Washington

Office
	1400 Independence Avenue, SW

Washington, DC  20250



	File Code:
	3120/6410
	Date:
	May 14, 2008

	Route To:
	 

	
	

	Subject:
	 File Maintenance Requirements   

	
	

	To:
	Regional Foresters, Station Directors, Area Director, IITF Director   

	
	


The Forest Service Chief Financial Officer (CFO) approved amendments and changes to the Forest Service Handbook (FSH) 6509.19 on February 8, 2008 with changes to take affect on May 2, 2008.  Chapter 10, 14.4 states; “All documentation for Accountable personal property must be retained for 6 years and 3 months after the year designated for disposal of the asset.”   

Acquisition and change of status forms, and all supporting disposal documentation must be retained according to Acquisition Management guidance.  File folders for each asset may be used or forms may be stored according to fiscal or calendar year.  Files must be readily available for review and auditing purposes.

Forest Service Regional, Area and IITF Federal Excess Personal Property (FEPP) Property Management Officers must ensure the Forest Service regional/area/IITF offices are meeting this record retention policy in the FEPP program.

Contact Melissa Frey for guidance at mfrey@fs.fed.us or 202-205-1090.

	

	/s/ T.C. Harbour

	TOM HARBOUR

	Director, Fire and Aviation Management
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