How to receive DoD FFP into FEPMIS
· Must be done by the FEPP manager 

· Item must be receipted in FEPMIS within 14 days of data upload into FEPMIS!
1. Select “Firefighter Receipt of Items”

2. Select the Milstrip Number (H9FD01 ********) which you are receiving, then select Continue

3. Select which line item you are receiving, then select Continue

4. Receive the quantity

5. Make changes as necessary in Unit of Issue, Quantity Received, FEPP Type, or FSC Code.  Complete Discrepancy Justification statement to explain why you made changes in any of these fields.

Note – You may change the FSC or FEPP type on receipt, as the DLA Disposition Services may not have given the correct FSC code.

a) If this is a multiple quantity for this line and it differs from the request, you will need to type in the justification for the change.  

· The next screen will ask you in yellow to “Click here [image: image1.wmf]if the Total Actual Quantity entered is all you will ever receipt against this line.”
Note:  Check this box if you will not be receiving any more property on this line item.  If you do not check this box, the document will stay open indefinitely. 

· Select “Submit/Continue” All FFP requires a Property Number, use format listed below under #7.
· YELLOW MESSAGE - IF YOU DO NOT SELECT yes in this block the SF 122 line item will stay open indefinitely.  Once all items on the line have been received you should select YES.

· All FFP property will be received as an “Inventoried Item” but will be removed from inventory on assignment.
6. DEMIL C, D, and F items will be owned by the Department of Defense, they will be tracked as State Inventory and must be returned to the Department of Defense for final disposal.

7. Complete the following fields with accurate information 

a) FEPP property number – All start with DD followed by state ID followed by the last 8 (or 9 characters if a suffix is used) of the Milstrip.  (i.e. DDAR60811234) The last 8 digits will be the last 8 numbers of the Milstrip number (i.e. H9FD0160811234).  If the Milstrip uses a suffix (i.e. H9FD0161234567a) you will need to omit the first D of the DD identifier (i.e. DAR61234567a). 

b) Manufacturer
c) Model
d) Model year
e) Serial Number
f) Condition (the condition when you screen could show that it is HX or Scrap, here you will report the correct condition, everything we get in this program should be repairable or usable) – we do not get scrap or salvage in the FFP program!!
g) Location - If you know who you plan to give it to, it could be entered here.
h) Vehicle Miles or hours
i) Fuel type
j) Number of cylinders 
k) Comment – in this field you should enter information about the equipment, is it working, missing major end items, leaking oil, body damage, rust, anything to give you and us an idea of what was wrong with the item when you received it.  
· Select Submit
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