FY08 Incident Year-End Closing
for

Incident Management Teams utilizing

ISuite

Incident Accrual and Obligation Procedures 
Year-end closing procedures for emergency incidents utilizing I-Suite to report cost data is similar to the normal requirements.  However, the following items are highlighted for Incident Management Teams (IMT’s) or local units utilizing I-Suite. 
· IMT’s must ensure that the daily of the I-SUITE export file is accurate.  

· IMT’s continue to export I-Suite data each day including September 30.

· Continue to process partial payments biweekly and overnight mail the OF-288, FireFighter Time Reports for FS hired casuals and OF-286, Emergency Equipment Use Invoices for FS incidents direct to the address listed below.  

· Casual payments will be suspended September 27th through 30th, 

· EERA payments will be suspended September 28th through October 3rd therefore to ensure timely payments, please promptly submit the hard copy documents to ASC!
Submit by overnight mail (mark Saturday Delivery) to:  

US Forest Service  

ASC- B&F Incident Finance Branch  

101 B Sun Avenue NE  

Albuquerque, NM 87109  

Phone for Overnight Delivery—877-372-7248  

