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	File Code:
	5100
	Date:
	August 28, 2007

	Route To:
	(1590), (5100)

	
	

	Subject:
	Pre-Assigned Incident Job Codes for Forest Service Regions   

	
	

	To:
	Tom Harbour   

	
	

	


Tom, I want to follow-up on your letter of June 28, 2007 as well as document discussions that have taken place recently.  We have agreed that if FEMA calls with an emergency situation but does not have a signed mission assignment, the FS person taking the call will document:
· Who is requesting the resource(s)

· What task they will be performing

· Where they are to report

· How much money is allocated
· Commitment to follow up with a signed mission assignment

Upon receipt of this information, the ASC will issue the F Code.  We request that when we issue an F code based on a verbal order, Fire and Aviation Management will follow up with FEMA to insure receipt of the Mission Assignment and forward a copy to ASC Incident Finance.
At this time, I do not think it is advisable to provide Region’s with a block of pre-assigned job codes.  I do understand the urgency of timely response; therefore, in order to insure responsiveness to FEMA job code requests we are formalizing the following phone tree to be utilized in the order presented.  We believe that the first line will result in issuance of an F code during hours noted, Starla and Marylea should respond after hours.  The other numbers are provided as a safety net, and I am providing my own number to ensure prompt response.  
Incident Finance Landline
505-563-7635 (7-5, All days in fire season and M-F in off season)

Starla Grill


505-331-0348

Marylea Lockard

505-331-1742

Incident Finance Red Phone
505-366-8191

Jeff Park


505-366-8146

Michael Clonts

505-228-9682
Donna Carmical

505-366-1270
If you have any questions please don’t hesitate to contact me at the number above or 505-563-7103.  You may also contact my Branch Chief for Incident Finance, Jeff Park, at 505-563-7615.  Thank you.
	

	/s/ Donna Carmical

	DONNA CARMICAL

	Director, Budget and Finance Albuquerque Service Center


cc:  Mary A Szymoniak

Jeffrey G Park

Michael Clonts

Hank Kashdan

Jesse L King

Dale Dague   
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