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	United States

Department of

Agriculture
	Forest

Service
	Washington Office
	14th & Independence SW

P.O. Box 96090

Washington, DC   20090-6090



	File Code:
	1700
	Date:
	May 5, 2003

	Route To:
	(1360)

	
	

	Subject:
	Forest Service Meeting Facilities are Accessible    

	
	

	To:
	Regional Foresters, Station Directors, Area Director, IITF Director, Job Corps, and WO Staff    

	
	

	 


This letter serves as a reminder of Forest Service (FS) policy, requiring all meetings, conferences, trainings, and other activities that are Federally funded, must be accessible and held at accessible facilities.  Regardless of the costs, meetings will not be held in facilities that are not accessible to people with disabilities (Rehabilitation Act of 1973 as amended, FSM 1361.12 Meetings Management).  

Meeting facilities should be accessible whether or not people with disabilities are expected to attend.  Please take the following actions when preparing for FS sponsored internal and external activities: 

· Have a FS employee knowledgeable about facility access review the accessibility of the site, onsite, prior to making a commitment to use it for FS sponsored activities.  

· In locations where no meeting sites provide appropriate accessibility (such as some remote locations), take action necessary to ensure equal participation for people with disabilities. 

· All FS announcements and flyers of meetings and activities shall include the name, phone number, TDD, and email of a contact person who will assist with special needs.  
· For pre-registered meetings, all attendees must be given the opportunity to notify a contact on their special needs prior to the event.   

The FS is committed to ensuring that FS sponsored activities are held in accessible facilities and that we provide equal opportunity to all participants.  Please join me in reaffirming this policy.  If you have any questions, please contact your Civil Rights Director.

	

	/s/ Irving W. Thomas (for)

	THOMAS J. MILLS

	Deputy Chief for Business Operations
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