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Virtual Incident Procurement

Installing Formatta Filler

All Forest Service (FS) vendors who wish to obtain a new preseason incident
agreement or update an existing preseason incident agreement (also known as
Incident Blanket Purchase Agreements [I-BPAs], formerly known as Emergency
Equipment Rental Agreements [EERAs]) with the FS must use the free Formatta
Filler software for completing the online forms used in the FS Virtual Incident
Procurement (VIPR) Vendor Solution.

IMPORTANT

The Forest Service solicitation packages can only be viewed, completed, and
submitted using the free Formatta Filler software; other applications that are

used to view and fill in forms (e.g., Adobe Reader) will NOT WORK with the
VIPR Vendor Solution.

System Requirements

To install and use Formatta Filler with the VIPR Vendor Solution, you MUST have
all of the system requirements listed in the following table.

You must have... To find out if you have what you need
Administrator rights to the PC you will If you can install software onto the PC, then you have
use for the VIPR Vendor Solution administrator rights to the PC.

Windows® NT, 2000, XP, or VISTA 1. From your desktop, right-click on My Computer and

select Properties.

2. Under the System heading, note the type of system
you have.

1 MB space available for the download |1. From your desktop, double-click on My Computer.

2. Right-click on the drive where you will install and use
Formatta Filler, and then select Properties.

3. Access the General tab.

4. In the Free space area, note the amount of free
space you have available.

Internet Explorer® 6.0 or better 1. Open Internet Explorer.

2. From the Help menu, select About Internet
Explorer.

3. Ensure you have Internet Explorer 6.0 or better.

E-mail address You can obtain an e-mail address from your Internet
service provider (ISP) or you can use one of the many
free services available on the Web.
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Downloading Formatta Filler

To download Formatta Filler, do the following:

1 Access the Formatta Web site at http://www.formatta.com/.

| address [ ] hetp: fvmn. Formatta.com] =] B |[uns|| & snaa 1

< formatta

ResUlts - Formatta provides success for various industries|
Featured Customer

Maryland Workers Compensation Commission

L Average Processing Time
™
60|
p =
HE 80 - 120
T b Hours.
20
10

2 Click on the Products link.

3 In the Downloads list, click on Formatta Filler 7.0 PC.

NOTE: The Macintosh version of Formatta Filler will NOT work with the
forms used in the VIPR Vendor Solution, so you must download the 7.0
PC version of Formatta Filler to a PC with a Windows operating system.

Products -H
;- -
# CAPTURE
' 4 APPROVE
Formatta quickly and affordably extends the reach of applications to all users so U Lazthe
organizations have the information they need to operate eficiently and effectvaty. [ S
More than just an electronic version of a paper form, Formatta quickly caplures, Industries
wverifies, and moves data where its needed most—the critical applications you use to
View Packaged Demos run your organization,
Construction
Click here to see a list of pre- Credit Unions & Banks
recorded demonsirations that Healthcare
Hhastrate the capabilties of the Higher Education
Formatta soltion.,
Government

Schedule a Live Demo

Email or call us of (888) 993-6767 to
=chedule a demo o learn more
‘about Formatta’s E-Form Sulte.

Product Datasheet

Downioad a copy of the Formatta e-
Form Sute datashest

Downloads

Formatta Filler 7.0 PC

Platformn: Windows Size: IMB Price:
Tree

Formatta Filler 7.0 Mac

Fiattorm: bec 05 X, 10.3 or later Size;
188 Prica: fras

Mobe: The Mac version of Filler has

BTt SUppt o electronis SUbMEssion,
aneryption. 3nd Remote signing. Please
downiad and uss the PC version of

Fillar 1 you Intand to work with forms

that inwotve these types of cpermtions. v |
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The File Download Security Warning dialog box appears.

File Download - Security Warning |

Do you want to run or save this file?

Mame: Fillersetup, exe
Type: Application, 1.18 ME

Fram: w2, Formatta, com

Fiun | Cancel I

il wehhile files from the Internet can be uzeful, thiz file tupe can
g potertially harm your computer. |f pou do not trust the source, do not

run ar save this safbware, What's the risk?

4 Click the Save button. The Save As dialog box appears.

Save in: IMLocaIDisk[E:] ) J _? 3 -
—— —

L7 Documents and Settings
\_)DRIVERS
\etc

|_2) Program Files

File name: FiIIErEir-r ), e j ( Save I'
Save az lype: IAppIication j Cancel |

4

5 In the Save in: field, open the folder where you wish to save the Formatta
FillerSetup.exe file, and then click on the Save button. (You can save this file
wherever you like—on your local drive or a thumb drive.)

NOTE: The download should only take a few minutes. Once the
download is complete, most users will need to proceed to Step 6;
however, if the Formatta License Agreement screen appears after the
download is complete, then proceed to Step 8.

- TT—
VIPR Vendor Solution: Formatta Filler Installation Instructions
USDA Forest Service — Acquisition Management



VIPR

Virtual Incident Procurement

6 Once the download is complete, click on the Run button.

Download complete 0] x|
By
Download Complete
Saved:

FillerSetup, exe from wwwz, Faormatta, com

EENEEEEENNENENNEEENNNEENNNEEENENEENENENEEER
Downloaded: 1.18 MBE in 10 sec

Download ko 1 Fillersetup. exe

Transfer rate; 121 KB|3ec

[" Close thiz dislog box when download completes
Open Faolder | Cloze I

7 From the Open File - Security Warning dialog box, click on the Run button.

Open File - Security Warning 5[

Do you want to run this file?

Mame: FillerSetup, exe
Publizher: Formatta Corporation
Type:  Application

From: :h

Cancel I

[™ Always ask before opening thiz file

“While files from the Intermet can be wseful, thiz file type can
g potentially harm pour computer. Only run software from publizshers
youl frust, What's the risk?

The Formatta InstallShield Wizard appears.

8 From the Formatta License Agreement screen, read the terms of the agreement,
select “I Accept,” and then click on the Next button.
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Formatta Filler 7.0

dfFormatta

License Agreement

FORMATTA CORPORATION SOFTWARE LICENSE AGREEMENT ﬂ
FORMATTA FILLER

NOTICE TO USER: THIS IS & CONTRACT. BY INSTALLING OR USING THIS
SOFTWARE, YOU ACCERT &LL THE TERMS AND CONDITIONS OF THIS
AGREEMENT. IFYOU DO MOT ACCEPT ALL OF THE TERMS AND CONDITIONS OF
THIS AGREEMENT, DO MOT INSTALL OR USE THE SOFTWARE. THE SOFTWARE
IS LICENSED. HOT S0LD.

=

You must accept the terms of the license agreement to install or use the software. Click on the
Y| Accept” radio button to accept the terms of the licenze agreement and click Next to
proceed with the installation process. |f you do not accept the terms of the license agreement,
click on the "'l Decling radio button and click Cancel to cancel the installation process.

| Decline

Mext » | Cancel |

NOTE: If you decline the terms of the license agreement, then you will
be unable to use the Formatta Filler software.

The Destination Location dialog box appears with the default folder location
selected.

Formatta Filler 7.0

ormatta

Formatt
Destination Location

Setup will install Formatta Filler 7.0 in the Destination Folder below,
To install into a different folder, click Browse, and select another folder,

Y'ou can chooge not to install Formatta Filler 7.0 by clicking Cancel to exit Setup,

C:\Program FileghFormatta 7.0 Browse. .. |

" Destination Folder

Cancel |

- TTT——
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9 Do one of the following:

a. If you wish to install Formatta Filler in the default Destination Folder,
then proceed to Step 10.

b. If you wish to install Formatta Filler in a different folder or drive
(e.g., thumb drive), then click on the Browse button and select
another location.

NOTE: If you install Formatta Filler on a thumb drive,
then that is where you will need to save and work with
the PFF forms that are in the VIPR procurement packages.

The Select Destination Directory dialog box appears.

Select Destination Directory El

C:\Program Filez\Formatta 7.0 k.

Cancel

#= Program Files

[
= j

c. Select the directory where you wish to install Formatta Filler, and
then click OK. The Destination Location dialog box re-appears.

10 From the Destination Location dialog box, click on the Next button. The
Formatta Filler Registration form appears.
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& Register.pfP* - Formatta Filler 7.0 ] ] 3
J File Edit WYiew Form Tools Help ﬁ
. JE Bl & | &R X[ &,
Previous MNext open Sawe Reset Print Zoom In  Zoom Cut Infa Haorne

Formatta Filler Registration

Please complete the information below and press the Submit button to register your
copy of Formatta Filler and receive free product updates. There is no charge to register
Formatta Filler.

First Narne +
Formatta product

Last Narme « | installed on your

Email «|
€ Designer 7.0 eformS.that work
the way yod do

Organization *I

Phone l”i * Required Field

& Filler 7.0

Click here to learm more about electronic forms solutions for business and government

Government - Learn how Formatta can dramatically reduce your costs for data collection and solve your | -
1| | 3
M| ready v

NOTE: Completing and submitting the Formatta Filler Registration form
is optional. If you choose not to submit the registration, just close the
form.

IMPORTANT

If you can view the registration form, then the installation was successful. If
you cannot view the registration form, then contact the Interagency Incident
Systems Helpdesk at helpdesk@dms.nwcg.gov or (866) 224-7677 and press

Option 3 for VIPR / eAuth. The Helpdesk is available 24 hours a day, 7 days

a week.

The installation process is complete. You will now be able to use Formatta
Filler to view and complete the PFF forms in the VIPR procurement packages that
the Forest Service posts to FedBizOpps.

B
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