Aircraft Daily Use and Cost Summary Report Use Guide

The Aircraft Daily Use and Cost Summary reports open in Adobe Acrobat.  Please see information below on how to use these reports.

If you are using version 6 or 7 of Adobe Acrobat, click on the Search Icon on the tool bar at the top of the report.  It should look something like this[image: image4.png]Wht word or phrase would you
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 and a form similar to the one below on the left should open to the right of the report.  
If you are using Adobe Acrobat Version 8, click on the Search Icon on the left side of the report that looks similar to this[image: image2.png]11



 and a form similar to the form below on the right will appear to the left of the report. 
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Put the Job Code that you are looking for within the search criteria text box and click on “Search”.  This will provide a list where the Job Code is displayed throughout the report as well as take you to the first use.  You can click on the other results to view them.

Please review the Use Summary and the Job Code Summary for each Job Code being used.  If there are any problems with the reports, please call the ASC B&F Help Line at 1-877-372-7248, select option #1 and then option #0.  
